Huéng dan sir dung

PHAN MEM QUAN LY POAN VIEN



Huéng dan st dung phan mém quan 1y doan vién V.2

MUC LUC
I. CAI PAT VA PANG NHAP VAO PHAN MEM ......coooiiiieieieeieeeeeeeeeses s 5
1. Tai (Download) va cai dat PhAN MEM .........vviveeeieeieeeeee e 5
2. DAng nhaP VA0 PhAN MEM.....vieiieeeeeeeeeeeee ettt en st 7
3. Thay d6i MAt KNAU I KNOAN .........c..ovueveeiceceieeseeeee ettt 8
I QUAN LY CO SO DOAN ...t ee e ee e eeseeesee e n s snene 9
1. Chltrc nang quan 1Y €O SO DOAN ....oc.viiiiiiiiiii e 9
2. TIM KIEM CO SO DOAN ...ttt ettt 10
3. TREM MG1 CO SO AOAN....c.vieiiieie et ettt et e e e e s esreesreennes 11
4. Hi¢u chinh thong tin O SO AOAN .......couiiiiiiiiiieie e s 11
R 5 7= ] o T - U P 13
B. NANG CAP-HA CAD ..ottt ettt 15
7. KUAL EXCEI ettt 16
IV. QUAN LY POAN VIEN ....ooiiiiiiiieeeeeeete ettt 17
IO I T I 1 0 1o T« (o1 T4 (<) USRS 17
2. Hiéu chinh thong tin trich NQANG........ccooviiiiie e 18
3. X0a thONZ tin GOAN VIET ....coviiiiiiiiieiie et 19
4. B6 sung thong tin doan vién theo MAU 2C ........c.cvvvreeerreerereieneeeieeeseesesssessee oo 20
4.1. Theo QUAN NE XA NOT .....eeiiiiiiice e 21
4.2. Theo quan NE gia GINN........ccciiiiiiiie e 21
4.3. LY HCN TAM VIEC....ccii it te e sae e 24
4.4, QUATIINN NOC TAP .eiie e s e re e reene s 25
4.5. Tin hoc-ngoai NG-KY nang KNAC ........cocvviiiiiiiiie e 25
4.6. KINN € I GINN.....oocvoceceeeeeccectcee ettt 26
4.7. Khen thudng-K§ TUAL ........cooiiii s 26
4.8. TRONQ N KNAC ..o s s ste e reene s 27

5. ChUYEN SINN N0 QOAN .......ecvieeeeeeeee ettt 27
6. Danh gid Reén Tuy€n doan VIEN ........cccviiiiiiiii s 29
6.1. Tao dot danh gid Reén luy€n Goan VIEN .........ccocceviiiiiiiiiii e 29
6.2. Banh gid Rén luyén doan VIEN ..........cooiiiiiiiiiiieee e 30



Huéng dan st dung phan mém quan 1y doan vién V.2

7. BINh Chon doan VIEN WU T ....eciviiiiiiiiec ettt ettt sare e etre e saae e sbae b e baeenbeesanas 32
8. Poan vién trirdNG tNANN........cooiiiiie s 33
9. KNAT trr QOAN VIEN......viiiiiiiii ittt ettt e et e e s b e e s eba e e s sabe e e sabeeesbeeeesnbeeeas 34
O T 0 15 0 T OSSP RTSURRPUPROPRROPN 34
11. Xuat dir lieU trong danN SACK .........c..cvveeviesireieeeeee sttt 35
12. CAP NNAL AOL TGN ...ttt ettt en et 36
13. THEP NNAN QOAN VIBI ...ttt 37
13, THM KIEIM thEO CO CAU...vveeveveeee oot eee ettt ee ettt et et ee et e e et et en et eneneeeens 38
L4, THCN NP G TIEU wvvvevereeee e eeee e ees e eeeeeee e es et e e s e es e eee s ees e eeseseeseeeees 38
V. THONG KE ..ot 40
1. THONG KB NNANN ...ttt sttt 40
2. ThONG K& XU 1Y AT TBU ...ttt sttt 40
VI. TAO TAI KHOAN CO SO DOAN ......coooooiiicicieeeeeeesee s eseses s 41



Huéng dan st dung phan mém quan 1y doan vién

V.2

THONG TIN HO TRQ
PHAN MEM QUAN LY POAN VIEN

S6 dién thoai: 0966.688.101 — 0933.688.101

Email: phanmemquanlydoanvien@gmail.com



Huéng dan st dung phan mém quan 1y doan vién V.2

I. CAI PAT VA PANG NHAP VAO PHAN MEM
1. Tai (Download) va cai dit phan mém

- Vao trang van ban cua Thanh Poan
http://www.thanhdoan.hochiminhcity.gov.vn/vanphong/tintuc , click chudt vao PHAN
MEM QUAN LY POAN VIEN. Giao dién trang cai dat phan mém nhu sau:

[ Website Van phong Thani % | - X
\
€& - C [4 www.thanhdoan.hochiminhcity.gov.vn/vanphong/tintuc/ e =
THANH PHO HO CHI MINH
CONG TAC VAN PHONG
Trang cha Théng tin can bigt Thir sdu, 26-02-2016
% Vin ban nam 2006-2008 VAN PHONG | *
> Van ban nim 2009 PIENTU ¥,
> Van ban ndm 2010 Trén trong.
> Vin ban ndm 2011
> Vin ban nim 2012 |
> Van ban nam 2013 T
R Lich Iam vigc tusn I£ 08/2016 ciia Ban Thuéng vu Thanh Boan (Tirngay 22-
> Van ban ndm 2014 02-2016 dén ngay 28-02-2016)
> Van ban nam 2015 .
> Vin ban nim 2016 B i file
+ Lich I3m viéc tu3n 12 06 & 07/2016 cbs Ban Thurgng vu Thinh Bedn (Tl ngéy 08
02-2016 B&n nosy 21-02-2016) B
. + Lich 13m viéc tu3n 12 05/2016 cUa Ban Thuéng vu Thanh Bosn (Tir ngdy 01-02- i i
* Van ban cac chién dich tinh 2016 dén nody 10-02-2016) AMLY DOAN VIEW
nguyén
e E——
Céng vin 4905-CV/TDTN-BTNTH V /v gép ¥ du thao Huéng din danh gia,
phan loai céng tic Boan va phong trao thanh nién khu wirc trirdng hoc ndm
St hec 2015 - 2016
Tén truy c3p * BAQ CAO 50 LIEU
M3t khau
E + Céng win 4852-CV/TOTH-VPY/v t3 chirc hoat déng trdng cdy ndm 2016
Tim kigm * Céing uin 4837-CV/TOTN-BCNLD w/v tuyén truyEn dam bao vé sinh an todn thuc
chém Tét Nouvén ddn Binh Thén va mus LE héi Xuin 2016
Tim kiém chi tiét
TN KT
S8 lugt truy cip « K& hoach 285-KH/TBTN-BTG Trién  « Théng bio 2230-TB/TOTN-BTNTH
4245605 khai thuc hién Cuse van déng X3y V/v t5 chiic Hai nghi giao ban céng
dung cac nu hinh thanh nién  tic Doan va phong trao thanh nién
Thanh phé H5 Chi Minh nim 2016 khu vuc Dai hoc, Cao déng, Trung cip
B i file chuyén nghiép quy ITnim 2016
* K& hoach 284-KH/TOTN-BTN T8 chic
Lién hoan hap xudng dinh cho di vign, * Théng bde 2229-TB/TOTN-BTNTH V/v
thiéu nhi thanh phd Chi 68 "75 ma hoa, t§ chirc HGi nghi gize ban céng tic Boan
B4i ta |én |én cing &8t nugc” va phong trio thanh nién khu vy trugng
B L il hec trsc thude Quan - Huyén Boan qui 1
L1 R nim 2016
* K& hoach 283-KH/TOTN-BTN T8 chic
Lién hoan ciu lac b, 881 nhém tuyén
EruyEn ming non to3n thanh n3m 2016 ¥ Théng bio 2227-TB/TBTN-VP V/v
phan cym thi dua co s& Dodn tryc thudc ||
Thanh Bosn nim 2016
Thanh Boin Thanh
01 Pham Thach T
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DOAN THANH NIEN CONG SAN HO CHi MINH

THANH DOAN THANH PHO HO CHi MINH

= - 2. Sau khi cai dat
a a Sy xong NetFramework
Thong tin cai dat: 40. Taiva cdi phin
Cai d4t phin mém Quén Iy Poan vién: S LSV o
Liru §: Vui long cai dédt Net Framework4.0 trrge
khi thue hién cai dat phan mém

1. Tai
NetFramework 4.0
dé cai dat. Déivoi

WinXP, Win7

| Théng tin bé phéan trién khai:

Cdng théng tin Trién khai
Giai phap Quan ly Poan vién:

Dién thoai: 0918 282 208

website: www.quanlydoanvien.vn

- Nhan vao tap tin c6 tén la main.application. Xuat hién giao dién cai dat phan mém
bén dudi, nhan vao nit Install dé tién hanh cai dat.

Application Install - Security Warning

Publisher cannot be verified. %:’
Are you sure you want to install this application?

MName:
QLow

From (Hover over the string below to see the full domain):
www.thanhdoanhcm.com.vn

Publisher:
Unknown Publisher

Install Don't Install

While applications from the Internet can be useful, they can potentially harm your computer. If
you do not trust the source, do not install this software. More Information...

* Péi vgi hé thang Windowns 8, Windowns 10 sé phan mém sé hién thi lan ddu tién
bang théng béo ta lam nhw sau:



Huéng dan st dung phan mém quan 1y doan vién V.2

Windows protected your PC

Windows Smartscreen prevented an unrecognized app from starting. Bunning this app might put
your PC at nisk.

Windows protected your PC

Windows Smartscreen prevented an unrecognized app from starting. Running this app might put
your PC at nisk.

App: MAIN exe
Publisher: Unknown Publisher

| Ftunla'wway |

2. Pang nhap vao phan mém
- Sau khi cai dat, truy cap vao thanh Programs cua Windows, chon Thu muc Quan ly

Poan vién, nhin vao icon @ (icon c6 tén QLDV). Hoic click chudt 2 1an Ién biéu twong
doan ngoai man hinh Destop.

Vi dy: Pang nhap vao tai khoan cua Poan khéi Doanh nghiép Céng nghiép Trung
wong TP.HG Chi Minh, thyc hién nhu sau:

- Tén dang nhap: doankhoidncntw
- Mat khau: abc@123

- Pon vi: Click chudt chon Pean khéi Doanh nghiép Céng nghiép Trung wong
TP.H6 Chi Minh

- Cudi cuing click chudt vao nat Iénh Ping nhap.
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DOAN THANH NIEN CONG SAN HO CHI MINH
HE THONG QUAN LY DOAN VIEN

DANG NHAP

- Sau khi ding nhap thanh cdng, man hinh xuét hién giao dién chinh cua phan mém
nhu sau:

o = *9 —_— |
P4 Quantrihathong 3y Higu chinh tai khoan &} Quan I Boanvien . Quanf cdsd Boan Thngke 30 Lien he ‘

Quan ly Doan vién

Danh muc chic... 2
. Tim kiém

(=) Tiép nhanPoan vién
. DS Chuyén sinh hoat doi
) D.Sach chuyén sinh hoat
. Tim kiém theo co cdu
£ D.sich Doan vién xod
@ Tich hop di liéu

€ Dénh giddoan vién

. Binh chon doan vién

@ host

Danh myc hé th... ¥

3. Thay d6i mat khiu tai khoan

- Chon Hiéu chinh tai khoan, man hinh xuat hién giao dién sau:
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Tén dang nhap |DE.63?.dnankhnidncntw

Mﬁt kha"?u |ﬂ:ﬂ:ﬂ:ﬂ:************************

%&c nhan mat khiu |

=l==I==I==l=************************| =

Tén day du |D|:uanh nghiép Céng nghiép TW tai TP. || =
Email |dnankhnihncn@gmai|_cnm =
|® oong || wu |

- Tén dang nhap: Khoéng hiéu chinh.

- Mat khau: Nhap mat khau méi.

- X&c nhan mat khau: Nhap lai mat khau méi 1an nira.
- Tén day da: Nhap tén don vi.

- Email: Nhap dia chi email cia don vi (néu khong c6 dia chi email tén don vi thi nhap
email cia nguoi dang dau don vi).

- Sau d6 nhan nit Luu
I11. QUAN LY CO SO POAN

1. Chirc ning quan ly co sé Poan

-2 1 ]
Chon — Quan ly co sé Poan ngay trén man hinh chinh, man hinh xuat hién giao
dién sau:
S Quintrihgthing 3y Hieu chinh tai khoan G Quan Iy Boanvien . QuénljcgsgPoan | Thongke BN Lién hé

‘ Quan ly cd sé Poan
| Danh myc chic... 2

i ) Timkiém

‘ c D.Sach ndng-ha cdp

@ ™ot
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2. Tim kiém co sé Doan

- Vi du: Xem toan bo sb co s& doan cua Poan khéi Danh nghiém Céng nghiép Trung
uong TP.HCM, ta thuc hién cac budc nhu hinh sau:

%, Quan tri hé thang

Quan ly cd sd Poa

@ ot

| a Tim kig&m

. D.54ch ndng-ha cdp

1. Click c;ht_m
Tim kien

Tim kién

u'c

ree

2 Click chon

QuénljcosiBoan | Thong ke G Lién hé

Tat

Khu vu'c

thudc |

| [ | O T8t ca co i doan true thude

ca

O ©bing Hkﬂmki'ém ][o Thém mdi ][@Hi@udﬁnh ][(TD Nhép s6 liéu nhanh M}E Xda }
| | e Z
Ma don vi Tén ddn vi Truc thude Bia chi Bi thu Bién thoai doan
vién
Doanh nghiép Cdng nghiép 0
02.637.062 Doan Trudng Cao Béng Cing Khéi Doanh 20 Tang Nhon Phi, Phudng Phudc Long,  Boan Khdi Doanh 0
02.637.044 Trudng Cao Déng Bién Luc Khdi Doanh 554 Ha Huy Gidp, Phudng Thanh Lic, Boan Khdi Doanh 0
02.637.063 Boan Trudng Dai Hoc Céng Khéi Doanh 140 Lé Trong T&n, Phudng Tay Thanh, Boan Khéi Doanh 0
02.637.045 Doan Truudng Dai Hoc Nguyén | Khéi Doanh 300A Nguyén T&t Thanh, Quan 4 Boan Khéi Doanh 0
02.637.013 Chi Boan Chi Nhanh Céng ty Khé&l Doanh 22 Ly Ty Trong, Quén 1 (L3u 8) Boan Khai Doanh 0
02.637.004 Chi Boan Céing ty C6 Phan Co Khi |Khdi Doanh 218 L& V&n Chi, Linh Trung , Quén Tha Boan Khdi Doanh [i}
02.637.037 Chi Boan Cng ty C8 Phan Nhu'a | Khédi Doanh 320 BEn Vén Don, Qudn 4 Boan Khéi Doanh 0
02.637.029 Chi Boan Cng ty Cd Phan Khdi Doanh 96 Ly Tw Trong, Quén 1 Boan Khéi Doanh 0
02.637.006 Chi Boan Céng ty C& Phan Khéi Doanh 248A Nd Trang Long, Phudng 12, Quan Bodn Khéi Doanh 0
02.637.003 Chi Brean Cang ty Biic S6 1 Khdi Doanh L B 15 Khu Cding Mghi&p Higp Phudc, Boan Khdi Doanh 0
02.637.019 Chi Boan Céng ty TNHH NN MTV | Khéi Doanh 9 Budng Ha Méi, Quan Tha Bifc Boan Khéi Doanh 0
02.637.064 Chi Boan Trung Tam Hat Nhan Khdi Doanh 217 Nguyén Tréi, Quan 1 Boan Khéi Doanh 0
02.637.043 Chi Boan Vién Nghién Cfu Dau & | Khdl Doanh 175 Ham Nghi, Phiréng Nguyén Thai Binh, Bioan Khél Doanh 0
02.637.001 BDoan Cng ty C8 Phan A74 Khédi Doanh Khu Phi 1, Linh Tay, Quan Thi Bic Boan Khdi Doanh 0
02.637.035 Boan Céing ty C& Phn Bao Bi Khéi Doanh L6 2 Cum 4, Budng 13, Khu CN Tan Binh, | Boan Khéi Doanh 0
02.637.018 Doan Céng ty CG Phan BE Téng | Khdi Doanh 365 Xa L Ha Noi, Phudng Phude Long A, | Broan Khéi Doanh 0
02.637.058 Doan Céng ty C8 Phan Béng Bén | Khdl Doanh 125 Ham Nghi, Quan 1 Boan Khdi Doanh 0
02.637.011 Doan Céng ty C8 Phn B4t Gift | Khdi Doanh Phu@ing Linh Trung, Quan Thi Bifc Boan Khdi Doanh 0
02.637.025 BDoan Céing ty C8 Phan Co Dién | Khéi Doanh Km 9 - Brding Ha NGi, Quan Thi Bioc Boan Khéi Doanh 0 .
P nr o, ,rrim moira wimoeo_n A e o P o — P—
Téng cd s& D

- Vi du: Xem toan bo sé co s¢ doan cua Poan Cong ty Co Phian Béng Pén Pién
Quang tryc thuoc Poan khdi Danh nghiém Cong nghiép Trung wong TP.HCM, ta thuc
hién cac budc nhu hinh sau:

Csd010000-Tim kiém

%, Quan tri hé thang

ﬁp Higu chinh tai khoan &} Quan Ij Boan vién

Quan Iy o

Quan ly cd sé Boan

1. Click chon
co s& dodn

Té&n ddn vi

| O TimkiEm

@ most

. D.5ach ndng-ha cdp

loai

Ngay thanh l3p S S Truc thude [Boan Cang ty €6 Phian Bong Dén 8 | .., |

[0 Bdng

Mknmkiéln ][orhémmdi M@Hi@udﬁnh

][@ Nhap s6 ligu ni

4. Click nat
Tim kiém

Truc thudc ‘

Dia chi

3. Click chon
co so dodn

- Chi Boan Cdng ty C8 Phan VIETTRONIC
- Chi boan Cong ty Blc 561

- Chi Boan Trung Tém Hat Mha
- Chi Boan Vién Nghién C(fu Dau & Ca

(- Khdi Doanh nghiép Cdng nghiép TW tai TP. HCM

Chi Boan Cdng ty C& Phan Nhua Van Bon

2. N'h;"m chugt phai
chon "Tat ca doan co
s¢ true thude"

Chi Boan Cong ty TNHH NI
Chi Boan Chi Nhdnh Céng

Boan Cdng ty C8 Phan Bao Bi Nhwa Tan Tién
Boén Céing ty C8 Phan BE Téng Ly Tam Tha Bifc

Chi Boan Van Phong
i Chi Boan Xi Nghiép Bén Gng
' Chi Boan Xi Nghiép Gng Thiy Tinh

-Boan Céng ty C& Phan B4t Gidt Lix
-Boan Céng ty C& Phan Céng Nghiép Cao Su Mign Nam

Boan Cing ty C8 Phan Co Dién Tha Birc
Boan Céing ty C8 Phan Ca Khi & Xay Lap Céng Nghiép

-Boan Céng ty C& Phan Day Cap Dién Viét Nam
--Doan Céng ty C& Phan D&t May Dau Tu Thuong Mai Thanh Cén

Boan Cdng ty C8 Phan Bién Tif Binh Hoa
Boén Céng ty C& Phan Len Viét Nam

-Boan Céng ty C& Phan May Binh Minh
-Boan Cing ty C& Phan May Hitu Nghi

Boan Cdng ty CF Phan May Phudng Bdng

--Bo&n Cong ty C& Phan May Qudc T& thing Lai
-Bodn Céng ty C& Phan May Viét Thinh
-Boan Cidng ty C& Phan Nudc Giai Khat Chugng Dudng

Boan Cdng ty CF Phan Nhua Binh Minh

--Boan Céng ty C& Phan Nhua Rang Béng
--Bogn Céng ty C& Phan Nhua Tan Phi
-Boan Céng ty C8 Phan Pin Acquy Mign Nam

Boan Cdng ty CF Phan Phan Bon Binh Bign

--Boan Cang ty C6 Phan Phan Bon Mi&n Nam
-Boan Céng ty C& Phan Sifa Viét Nam
-Boan Cing ty C& Phan Tu Van Xay Dung Dign 2

Anan ChAnn tv CA PhAn Tir VAn ¥Av Nirnn Aidn 3

10
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3. Thém méi co sé doan
Nhan chuét vao lénh Thém méi, man hinh xuat hién giao dién nhap méi chi doan va
thao tac theo cac budc nhu man hinh nhu sau:

Csd010000-Tim kiém
%, Quan tri hé thang }?’ Higu chinh tai khoan &} Quan Ij Boan vién ’E{'Qn&n ljcasdboan | Thang ké B Lign ha

Tendenvi || Phanloal - Khuwge Tétca =
2 Ngaythannigp [ [[ | Tricthue [Podn Cang ty CG Phan Bong bén B [, | O Tat ca cd 54 doan e thude
O im ki&m [o Bdng M . Tim kigm ][%h&nmﬂl M@mm ][@ Nhap s6 liéu nhanh M]E Xda

Quan ly cd sé Boan

@ Osichning-ha cip
>
@ ot 2. Nhéip mé sé
Truc thudc Bia chi Bi thu g(;vm 3 56 cho
Chi Doan
0i Doa a v} Qua Poa 0i Doa
02.637.058.003 8 Doan Cong ty 125 Ham Nghi, Quén 1 Boan Khéi Doanh ]
02.637.058.005 | Chi Boan Cty C5 Phan BTTM Doén Cng ty | 125 Ham Nghi, Quén 1 Boan Khdi Doanh ] 0
02.637.058.007 | Chi Boan Cty €8 Phan Phan Phéi | Doan Cing ty 125 Ham Nghi, Quan 1 Boan Khéi Doanh / 0
02.637.058.006 | Chi Boan Cty TNHH TM & DV Doan C& _ Nhép t& i “Audn1 d e v st Do
02.637.058.001 | Chi Boan V&n Phang 03 Yod _4én 1 I
02.637.058.004 | Chi Boan Xi Nghiép Dén Gng | Doan Cong ty T ghi, Quan 15 don vi 02.637.058008 |

02.637.058.002 | Chi Boan Xi Nghiép Gng Thiy

6 4. Chon 1031 - Quan 1 Tén dan vi hi Boan Xi nghiép Bén Tran
o :
I Khu vuc ---Boan cd sd ngoai quit doanh -
n_rc thudc Boan Céng ty C8 Phan Bdng B&n Dig ~
Ngdy thanh 13 [24/02/2016
125 Han Nghi

6. Click mit Luu

Téng cd 56 Poan: 8

4. Hi¢u chinh thong tin co sé doan
Chon co sé Poan, nhan chudt vao Iénh Hiéu chinh, man hinh xuét hién giao dién hiéu
chinh thong tin co s¢ doan va thuc hién cac budc nhu sau:

11
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%, Quan tri hé thang '%Hiéuchinhléiklmén ﬁq..anl,‘naoanwén . Quan I c3 53 Boan T Thing k& Buénhé

Quan ly co sé Poan .
Tendenvi || Phanloal - Khuwge Tatca -
2 Ngaythannigp [ [[ | Tricthue [Podn Cang ty CG Phan Bong bén B [, | O Tat ca cd 54 doan e thude
[
@ rinken [o Bdng M\rmmn ][on.amm } | Hiéu chinh ][@ Nhap s6 liéu nhanh M]ﬁ[ X6a }

@ Dsichnang-hg cip

P
o kS Tdng
M3 don vi Tén ddn 2. Nhén mit Hiéu Dia chi Bi thu Dién thoai dt?nén
B vién
02.637.058 Boan Cang ty C5 Phe,_ chuk 4 |125 Ham Nghi, Quén 1 Bioan Khéi Doanh 0
02.637.058.003 | Chi Boan Chi Nhanh Bng AR 90an COngty 125 Ha [FmETT VTG | 0
02.637.058.005  Chi Boan Ctv C§ Phan BTTM Doan Cingty  125H3 5 0
02.637.058.007 | Chi C') CB Phian Phan Phdi  Boan Congty 125 Ha| Ma dan vi ‘02.63?.058.005 | 0
6 .ChiBnand | TNHH TM & DV Doan Car &

02.637.058.00 L an =ong ty [125HA L ani [chi Poan Cty C8 Phan BTTM Bién Quan| 0
02.637.0 1. Choncoso 4ng Doan Céngty 125 Ha . 0
026374 ~ deamcnbifn  JpanGng  podn Congty |125Ha| Loai Chi 9oan <3 5 - 0
02.637.058 cmh ép Gng Thiy | Doan Congty  125H3| g ye -—Doan cd 53 ngodi quéc doanh - ¢

Ngay thanh lap [07/03/2012 |

Bia chi (125 Ham Nghi, Quan 1 |

3. Nhép thém sé

Boan Khdi Doanh nghiép Céng nghiép T

>

Téng cd 56 Poan: 8

5. X6a Poan co s¢
Dé xda mot co so doan, chon co s& doan can x6a. Phan mém xuét hién thong bao hoi
c6 ddng y x6a hay khong? Nhan Iénh Yes dé xac nhan xoa.

4 Quan tri hé thang '%Hiéuchinhlz‘:ikmim & 0uin iy Doan vien %’Qu&nlﬁodsdboén T Thing k& HLiénhé
Quan ly cd sd Poan .
Tén ddn vi |:| Phan loai -~ Khuwye Tatca -
E ngaythanntzp [ |[ | Trycthusc [Poan Cangty 3 Phan Bong Den ] [ | ) Tt ca ca 58 dodn truc thudc
m [o éng M'\n,..uan ][onm MB’“’"““""‘ ][@ Nhdp S5 li8u nhanh H]Exna

@ osichnéngha cip

@ o \_‘N‘\ Téng
Ma dan vi Tén ddn vi Truc thudc Bia chi Bi thu i i do?n
vien

02.637.058 Doan Céng ty C5 Phan Bang B&n | Khéi Doanh 125 Ham Nghi, Quan 1 Boan Khai [x{ 2. Nhén it Xéa ) 0
02.637.058.003  Chi Boan Chi Nhanh Biong An~ Doan Cing ty | 125 Ham Nghi, Quan 1 Boan Khéi Doal 0
02.637.058.005 | Chi Boan Cty C§ Phin BTTM Doan Cng ty | 125 Ham Nghi, Quan 1 Boan Khdi Doanh 0
02.637.058.007 | Chi Doan Cty C8 Phin Phidn Phéi  Doan Cingty 125 Ham Nghi, Quan 1 Boan Khdi Doanh [}
02.637.058.006  Chi Boan Cty TNHH TM & DV n Céngty 125 Ham Nghi, Quan 1 Boan Khéi Doanh 0
02.637.058.001 W Joan Van Phang Doan Cng ty | 125 Ham Nghi, Quén 1 Boan Khéi Doanh 0
02.637.05%-004of oin Xi Nghigp Bén Gng Doan Céngty 125 Ham Nghi, Quan 1 Boan Khéi Doanh 0
0 1. Chon cor s& iNghigp Ong Thiy | Doan BTN ] |Khdi Doanh 0

doan can xdéa Xéa dif liéu d3 dugc chon ?

&)

o Xac nhanDl: QUE-302

e w

Tong cd s6 Poan: 8
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Hudng dan sir dung phan mém quén 1y doan vién V.2

Nguoi ding cd thé x6a co s& Doan ma trong d6 ¢6 nhiéu chi doan, thong tin doan
vién. Cach thyc hién nhu sau:

%, Quan tri hé thing '%Hiéuchinhlaikrmén & 0uin 1y Doan vien %’Qu&nl{-odsdbuén T Thng ke Eu&m@
Quan ly co sd Poan R

Tén ddn vi |:| Phan loai ~ Khuwye Tatca -
| Dank myc chize... 2|

ngaytharitsp [ [ | Trycthuge [Boan Cangty CF Pian Bing Den 8] L. | O T8t ca co 8 dodn truc thube
m [OBénu M"\n,..uan ][omamm M@mm ][@ Nhép s5 i&u nhanh M]Ex»a }

@ D-sichning ha cip

. ot Téng
Ma don vi Tén ddn vi Truc thudc Dia chi Bi thu Dién thoai do?n

vien

02.637.058 Doan Cing ty C6 Phan Bdng B&n | Khdi Doanh 125 Ham Nghi, Quan 1 Boan Khdi Doanh 0

02.637.058.003 | Chi Boan Chi Nhanh Ding An Boan Céngty | 125 Ham Nghi, Quan 1 Boan khéi Doanh [

02.637.058.005 | Chi Boan Cty C8 Phan BTTM Doan Céng ty | 125 Ham Nghi, Quan 1 Boan Khdi Doanh 0

02.637.058.007 | Chi Boan Cty C§ Phén Phan Phéi  Doan Cdngty 125 Ham Nghi, Quan 1 Doan Khdl Doanh [i}

)
sannga

Néng cép - Ha cdp
Kudt Excel

5 | Chi Doan Cty TNHH TM 125 Ham
02.637.058.001 125 Ham Nghi, Quan 1
02.637.058.004 125 Ham Nghi, Quan 1
02.637.058.00 i o 125 Ham Nghi, Quan 1

5 TR N

56 ligu doan vién

6 tét ca co s¢ dean tryc thugc & Doan vién

=

2. Chon nitt "Xéa tht ca co s¢
doén trwe thude & Doan vien”

< —)

Téng cd s6 Poan: 8

5. Panh gia

Chon co s& doan can danh gia, sau d6 nhan chudt phai va chon chirc ning Panh gia,
man hinh xuat hién giao dién sau:

S Quintihgtheng 3y Hisu chin tai khodn &G, Quan Il Boanvin - Quén iy cosdBoan | Thong ké BN Lisn he

\%‘ g [ | ehankea - Knuwe TEG .
. Ngaythannigp [ [[ | Tricthue [Podn Gang ty Cd Phan Bong Bén B (L., | O Tat ca cd 54 dodn trufc thude

@m0 mmma | omam (o oG

@ D.sichnéng-ha cip

‘ e Tang
Ma don vi Tén don vi Truc thudc Bia chi Bi thu BDién thoai doan

vién

02.637.058 Boan Céng ty C& Phan Bdng Bén | Khdi Doanh 125 Ham Mghi, Quén 1 Boan Khdi Doanh 0

02.637.058.003 | Chi Boan Chi Nhanh Bng An Doan CBngty 125 Ham Nghi, Quan 1 Boan Khdi Doanh 0

02.637.058.005 | Chi Boan Cty Cd Phén BTTM Doan Congty 125 Ham Nghi, Quan 1 Boan Khdi Doanh [

02.637.058.007 | Chi Boan Cty C6 Phan Phan Phéi Boan Céngty 125 Ham Nghi, Quén 1 Boan Khéi Doanh 0

02.637.058.006 | Chi Doan Cty TNHH TM & DV Doan Cng ty | 125 Kam Nghi, Quan 1 Boan Khdi Doanh 0

02.637.058.001 | Chi Boan Van Phang Boan Khdi Doanh 0

Boan Khéi Doanh 0

oo o

02.637.058.004 | Chi Boan Xi Nghigp Bén Ong Enfr
02.637.058.002 | Chif loan Xi Nghiép Gng Thiy |-
Nang cép - Ha cap

= Xudt Excel

54 lieu doan vién

Tl Xéa tét cd co 56 doan truc thude & Doan vién

| < D]

Téng cd 56 Poan: 8
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Hudng dan sir dung phan mém quan 1y doan vién

Sau khi nhan chuét vao 1énh Panh gia man hinh xuat hién sau:

Eri s ittt e sl | | B
Lich sir danh gia
. BEén .. .
Bianh gia ‘ T ngay ‘ A ‘ M&i dung ‘ S& quyét dinh

Tién tién 01/01/2014 31f12/2014 Banh gia hoat déng ... 77/Qb

Khs 01/01/2014 31/12/2014 Hoat dong phong trs...

Ap dung dinh gia méi
061 g gy 530272015 | 08 gy
Quyét dinh s8  |16/QD Panh gia  Xuit sac .

IO s R Hoat ddng phong tréo trong quy 1/2

[@ Béng ] [ Luu dénh gid hién tai ] []Exoa dénh gid hién tai

V.2

Nhap thdng tin danh gia diy da vao man hinh trén, nhan nat Iénh Lwu danh gia hién

tai. Dé x6a danh gia ta cho d4nh gi4 phia trén rdi nhan nit Xéa danh gia hién tai.

T2 e e s D oan | | B
Lich si¢ dinh gia
. . L. Bén .. -
banh gia ‘ Tir ngay ‘ N ‘ MGi dung ‘ S& quyét dinh

Tién tién 01/01/2014 | 31/12/2014 Danh gia hoat dong 77/

(s owayanis suizrans_tootdingprong ..

1. Click chudt
chon dang danh

Ap dung dénh gid méi (2. Click nit 1&nh "}@:éaj
mhngantngyy [ | oamngyy [ | e
Quyét dinh s6 |:| Pénh gia // .

MGi dung danh gia | // ‘

¥ Bing Luu dénh gid hién tai TifXod dénh gia hi@n’ta_:i
[ i I J
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Hudng dan sir dung phan mém quén 1y doan vién V.2

Luu ¥: C4c ndi dung danh gia duoc luu vao Lich sir danh gia ciia Poan co s, xép loai
ctia Poan co sé dua trén danh gia méi nhat.

6. Nang cap-Ha céap

Nhan vao biéu twong [ ciia co s& doan can nang cap-ha cap, sau d6 nhan chuot phai
va chon chirc ning Nang cap-Ha cap, man hinh xuat hién giao dién sau:

Csd010000-Tim kiém

%, Quan tri hé thang ﬁ; Higu chinh tai khoan &} Quan Ij Boan vién

Quan ly cd sé Boan N
Tendenvi || Phanloal - Khuwee Tétch -
= ngaytanhizp [ [ | Tructhuec | | [ | O Tt ca cos6 doan true thude
[o Béng M . Tim kiém ][o Thém méi M@Hi@udﬁnh ][@ Nhép s6 liéu nhanh M]E X6a
D.5dch nang-ha cip

@ ot Tdng  ~
M3 don vi Té&n ddn vi Truc thudc Dia chi Bi thu Dién thoai doan

,:’Quénlimwbnén . Thdng ké Bliénl'é

02.637.032 Doan Cang ty C& Phan May Binh | Khdi Doanh 440 No Trang Long, Quén Binh Thanh Boan Khdi Doanh
02.637.031 Doan Cng ty C§ Phan May Hifu  Khdi Doanh 638 B&n Nguyén Duy, Quéan 8 Doan Khdl Doanh
02.637.055 Doan Céng ty C8 Phan Mav i 018 Budng Ouana Truna. Phudng 8, Boan Khéi Doanh
Dinh gia Thanh, Q. Tan Nguyén Thi Ngoc 0909752618
Mang cap - Ha cap ‘Iw Doanh

Xudt Excel = nh
2 Click ténh \ih

EEE

0

0

0

[

0

0

(@ S§lieu dodn vién : Nang cép-Ha cép ). [

m' X6a tdt ca co s¢ doan tryc thudc & Doan vién joa _/é’nh 0

02.637.059 Boan Cang ty C6 Phian Nuoesrar-rrmorouan ouo-wu-var e Frromgeau Kho, Quan | Boan khal Doanh 0

02.637.009 Doan Céing ty C8 Phan Phan Bén  Khdi Doanh C 12/ 21 Tén Kién, Huyén Binh Chanh Poan Khdi Doanh [1]

02.637.047 Boan Céng ty C§ Phan Phan Bén | Kh&i Doanh 125 B Cach Mang Thang 8, Quan 3 Boan Khdi Doanh 0

02.637.008 Boan Céng ty C3 Phan Pin ﬁcquy Khéi Doanh 321 Tran Hung Pao, Phurdng C6 Giang, Boan Khéi Doanh 0

02.637.042 Boan Cang ty C& Phan Sifa Vigt | Khdi Doanh 10 Bwéng Tan Trao, Phudng Tan Phi, Boan Khdi Doanh 0

02.637.023 Doan Céng ty C§ Phan Than Kh&i Doanh 49 Nam Ky Khdi Nghia, Quan 1 Boan Khéi Doanh 0

02.637.048 Doan Céng ty C8 Phan Thufc S&t | Khdi Doanh 102 Nguyn Binh Chiéu, Phuing Dakao,  Boan Khal Doanh 0

02.637.022 BDoan Céing ty C8 Phan Thiy Bién  Khéi Doanh Phuding Thac Ma, Thi X& Phude Long, Boan Khéi Doanh 0

02.637.038 Boan Cang ty C& Phan Thuy Tinh | Khéi Doanh 12 Da Nam, Quén 8 Boan Khéi Doanh 0

02.637.020 Doan Céng ty C§ Phan Tu Van  Khdi Doanh 32Ngd Thai Mhiém, Phutding 7, Quan 3 Boan Khéi Doanh 0

02.637.021 Doan Cing ty C6 Phan Tu van | Khdi Doanh 32 Ngd Thai Nhiém, Quan 3 Boan Khéi Doanh 0
02.637.054 Doan Céng ty C& Phan Viét Hung | Khdi Doanh 206 Qudc I 22, Phuding Trung My Tay,  Boan Khéi Doanh 0 .

<

Téng cd sd Doan: 56

Sau khi nhan chudt vao Iénh Nang cap-Ha cap man hinh xuét hién sau:

[l Mé& dan vi Tén dan vi Trifc thudc Dia chi
21.544 Huyén doan Hoai An TT. Tang Bat HE, Hoai An, Binh Binh
21.544.04 Boan cdng ty may Mha Bé Huyén doan Hoa
21.544.01 Thi doan Téng Bat HE Huyén doan Hoai An TT T&ng Bat HE, Hoai An, Binh Binh
21.544.02 X& doan An Birc Huyén doan Hoai An *& An Birc, Hoai An, Binh Binh
21.544.03 X& doan An Nghia Huyén doan Hodi An %& An Nghia, Hoai An, Binh Binh
21.544.01.01  Chi doan cd quan Thi doan Téng Bat HE 01 dwdng s& 1 TT Tang Bat H

e 0 ety i T | 1. Chon donvi
trre thuée

Trifc thudc Bon vi |Thi_ doan Tang Bat HG

Loai cd sd Boan  Chi Dodn cd =6 :
2. Chon loai cor
Ghi chi * tryc thudc Huyén doan xudng Thi doan quan Iy’r| so s& doan

(@ Bong | |H Thuchién

N
X 3. Nhap ghi chi

4_Nhan n(t Iénh
Thwc hién
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Huéng dan st dung phan mém quan 1y doan vién V.2

Trén day 1a vi du: Ha cip co sé doan “Doan cong ty may Nha B&” tir Chi doan co s&

2
A

truc t huoc Huyén doan thanh Chi doan co sé truc thudc Thi doan Tang Bac Ho.
7. Xuit Excel
Nhén chuét phai va chon chirc ning Xuat Excel, man hinh xuat hién giao dién sau:

= *9 —
P Quantrihgthing ¥ Hiu chinh tai khoan G Quan If Boan vien 222 Quan I od <3 Bodn Théng ké B Lign hé

Tén don vi : Phan loai ~ Khuwye Tatca -
Danh muc chire...  # L
Ngay thanh lap : : Tre thudc | | E] [ Tatca cd s& doan tryc thudc

Quan ly cd sd Poan

@ v [o Ding H * Tim kigm ][o Thém mai ][Quséuchinn ][*’.R‘ Nhap s& ligu nhanh H]ﬁ[ X6a ]
. D.S4ch ndng-ha cdp
@ ozt Téng  ~
Ma dan vi Tén ddn vi Truc thudc Bia chi Bi thu Dién thoai doan
vién
02.637.032 Doan Céng ty C& Phan May Binh | Khdi Doanh 440 No Trang Long, Quén Binh Thanh Boan Khdi Doanh 0
02.637.031 BDoan Céing ty C& Phan May Hifu | Khéi Doanh 638 B&n Nguyén Duy, Quan 8 Boan Khéi Doanh 0
02.637.055 Boan Céng ty C& Phan May Khdi Doanh 018 Bugng Quang Trung, Phudng 8, Boan Khéi Doanh 0
02.637.160 Doan Céng ty Cd Phan May Quéc | Khdi Doanh S 2 Trurdng Chinh, P. Téy Thanh, Q. Tan  Nguyén Thi 0
02.637.030 Doan Céng ty C8 Phan May Viét | Khdi Doanh 58 Thoai Ngoc Hau, Phurdng Hoa Thanh,  Boa 0
02.637.034 Boan Céing ty C& Phan Mhya Binh | Khéi Doanh 240 Hau Giang, Phudng 9, Quén 6 £ 0
02.637.036  Doan CBng ty C8 Phan Nhia Tan |Khél Doanh | ©  Danhgid ~ 0
02.637.059 Doan Céng ty C§ PhEN Hude Gidi | Khdl Doanh ul  Nang cdp - Ha cép 2. Chon léch Xuat 0
02.637.009 Poan Céing ty C8 Phan Phan Ban | Khéi Doanh = Xudt Excel e 0
02.637.047 Boan Cang ty C& Phan Phan Bén | Khéi Doanh & 56 liu dodn vién i Doanh 0
02.637.008 Doan Céng ty C& Phan Pin Acquy | Kh&i Doanh T Xoa tit i co sé doan truc thuac & Boan vién i Doanh 0
02.637.042 Poan Céng ty C8 Phan Sifa Viét | Kh&i Doanh TU BTy T TTEY, PO T ErT BoamEndi Doanh [i}
02.637.023 BDoan Céing ty C& Phan Than Khéi Doanh 49 Nam Ky Khai Nghia, Quan 1 Boan Khéi Doanh 0
02.637.048 Boan Cdng ty C& Phan Thudc S&t | Khéi Doanh 102 Nguyén Binh Chiéu, Phuing Dakao, | Boan Khdi Doanh 0
02.637.022 Doan Cng ty C8 Phan Thiy Bién | Khdl Doanh Phudng Thac Ma, Thi X& Phudc Long, Bodn Khéi Doanh 0
02.637.038 Doan Céng ty C& Phan Thiy Tinh | Khdi Doanh 12 Da Nam, Quan 8 Boan Khdi Doanh 0
02.637.020 BDoan Céng ty C8 Phan Tu Van Khéi Doanh 32Ngé Thai Nhiém, Phudng 7, Quén 3 Boan Khéi Doanh 0
02.637.021 Boan Cang ty C8 Phan Tw Van Khdi Doanh 32 Ngd Théi Nhiém, Quén 3 Boan Khéi Doanh 0
02.637.054 Boan Céng ty C§ Phan Viét Hurng | Khéi Doanh 206 Qubc 1§ 22, Phudng Trung My Tay,  Bioan Khéi Doanh 0
2,. P L PR TR NS [N B o C VR U PR S S T - 5 24

Téng co s6 Doan: 56

Sau d6 nhap tén file va duong dan luu tén file.

r‘ Save As i M1

i - . B T X - —

@@ B Deskiop » w | +4 | Search Desktaop yel
Organize MNew folder == - (7]
0 Favorites F R |ibraries -

B Desktop I System Folder
& Downloads

KAVT

5l Recent Places
& Systemn Folder

- Libraries —
@ Documents q*ll Computer
= Systemn Folder
J’ Music

m

m

=] Pictures 1 Metwork
B Videos | Systern Folder
18 Computer P.CCS
&, Local Disk (C) File folder
File name: Danh sach co so doan T42015 - I
| Save as type: | Bxcel file (% xds) v] i
“ Hide Folders I Save ] l Cancel l
~ 4
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Huéng dan st dung phan mém quan 1y doan vién V.2

IV. QUAN LY POAN VIEN

1. Tao méi doan vién

Chon £% Quan 1y Poan vién — Tim kiém, man hinh xuat hién giao dién sau:

Dvien010000-Tim
*9 —
% Quntrihathéng & Hidu chinh thi khoan L& quén Ij Doan vign 222 Quan I cd =3 Boan Théng ké E Lién hé
Quan ly Poan vién
Ho va tén L \Bdng ][ Tim kiém [a Thém mdi H | wigu chinh H]ﬁ[ Xda ]
Danh myc chic... = |
-~
. Tim ki&m Ngdy sinh Ho va téi E;ﬁ: Ngay sinh Ndi @ hién nay Email Bién thoai
Q_ Tiép nhdnBoanl jén
@ o5 chuyén sin doi||| Gidi tinh O O siidud 3. Chon l¢oh Tim kiem a1 quyen3de@yzhoo. 8
© Dsid o @ TP - [0 | [0 |BiiHiu Nghia 72/07/1983 0033422475 B
" . 1011 i Kiem
o O O BaiMinh Tric NI 05/02/1983 B
Tim kigm th e d . -
© rmkenthE : @ O | O |BuiQuang Tham Nam | 02/05/1977 B
) D.Sdch Boan viénxod [0 [ siiThanh Binh Nif 03/12/1975 bthinh312@yahoo. 0909040945 ©
Dif ligu C5 i is
. Tich hop dit igu 2 O [ |edi Thanh Bign Nam 08/00/1978 B
Tinh trang [0 | [0 |BuiThanh Tang Nam 30/10/1984 2]
) Danh gisdoan vien Tatca = [0 | [ BuiThE Lam Nam 08/08/1982 lambuithe@yahoo. 0918300819  ©
. Binh chon doan vién Ngay vao Doan [0 | O BuiThi Sen N 20/06/1982 B
@ mos [ 1 O] | [J |BaiThiMinh Hudng N 01/01/1984 0002625587 B
0
Bang vién O O suivan Soal Nam 09/06/1980 thachluumocs041d 0978287799 B
Tt ca . O | O |BiivanThim Nam 17/03/1985 B
&g B [0 [0 BuivénThanh Nam 02/01/1984 B
I:I : O [ CaoHing Van NiF 20/11/1982 cachongvanlti2011) B
O [0 |CaoVan Chéu Nam 16/03/1984 B
Edn “-’Ch [0 [ | ChéuPhitLéc Nam  14/03/1986 B
~—Lua chon-— - [0 [0 céngHitu Thudn Nam 16/09/1982 B
Tén gido (] [ Dang Hoang Tudn Anh Nam 20/01/1994 B
--Lua chon-- - 0 O bangNgPhuang Thio NI 20/11/1981 0908053959 B
Phit trign [0 O b#ngThanh Hudng Nam 21/02/1988 0979990597 B
—— Lya chon — . [0 [0 ©&ngThi Hoa NP 06/02/1985 B
[0 | [ |Dang ThiThanh Hugng NI 07/11/1982 0078058531 B
L) Lam an/hoc tap xa M | 1 |»ana van Thanh Nam 6/01/1978 av
[ sinh hoat Doan tai ni cartrd | © >
- € Thém didu kian Khai trir [E Truwdng thanh Qud tudi Boan Doan vién
Danh myc hé th... ¥

Nhap méi doan vién, nhan vao nat Iénh Thém méi, sau d6 nhap thong tin trich ngang
doan vién nhu man hinh sau:
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Huéng dan st dung phan mém quan 1y doan vién V.2

L Théng tin c3 nhin

Ho va tén *) |EL‘.|i Binh Ngoc Huy | Tén goi khdc (néu cd) |

Ngay sinh &) © Nam O Ni Noisinh (%) [0.0 |
Nguyénquin () [Phung 06, Quén 8, TP. Kb Chi Minh | Dantsc (=) Kinh - Téngido Khdng .
Thanh phan xuat than | |
Thidng trd (*) [323 Bai Minh Tryc P6 Q8 | nNoigniennay () [323 Bai Minh TrucPs Q8 |
Hép thu dién tir (Email) | | S& dién thoai lién hé |09137?6070 |

Nghi nghigp [kinh t& Luat | M3 sinh vign/can be | |[@ x6aanh

Tinh trang sifc khde \:\ MNhom mau \:\ Chiéu cao \:\ Cang ndng \:\ Bdi trdng (*) --- Lua chon -— -
IL Théng tin sinh hoat Poan, Pang

sithéDoanvien | | Ngayvaodoan | | Tinhtang®V (<) Boanvién - Noivaoboan (%)
Chifcvu Poan ()  Phd Bithu - [ITHAM GIADANG Ngéyvdodubi | | Nggyviochihthoc | |
(=) PhattriEn mdi O Chuyén d&n O Sinh hoat tam thdi, tai noi o' tri  Ngay chuyén dén \:\ Chi Boan trudc | |
[ Chuyén sinh hoat Boan tai ngi cu'trd  Noi déng ky sinh hoat | | Déng ky tir ngay \:\ DE&n ngay \:\
1. Trinh d6 chuyén mdn

Trinhdovinhod (<) | | GStGHAGHEBIGWAWSNGERERSS! Trinh d5 ngoaingl |2 | Tinhoc |1 |

Bang cap cao nhat (*) Pai hoc - Ly ludn chinh tri Sa cdp +  QLNN
S8 CMND \:\ Ngay cap \:\ Ngi c&p CMND | | [ BILAM AM/HOC TAP XA

Ban vi truc thude () |Chi doan Thanh tra xay dung Quan 8 |@ Ghi chi/théng tin khac |

[@ Béng ][H Lifu ][aThémmdi ][-mméuzc ]

* Péi Vdi cdc trwong ¢ ddu * thi bat bugc phdi nhap.

Sau khi nhap ddy du thong tin doan vién, nhan ndt 1énh Luwu. Tiép tuc nhap méi doan
vién nhan nat [énh Thém méi. Click vao nat 1énh In mau 2¢ dé in mau ly lich 2c.

2. Hiéu chinh théng tin trich ngang

Chon doan vién can hiéu chinh, sau d6 nhan vao nit 1énh Hiéu chinh, man hinh xuét
hién giao dién sau:
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Huéng dan st dung phan mém quan 1y doan vién

% Quan tri hé thdng

b Hiéu chinh tai khoan ﬁ Quan Iy Doan vién

—
Quan ly ca sd Boan Théng ké B Lién hé

Quan ly Poan vién

Danh myc chic... =

. Tim kigém

Q_ Tiép nhdn Boan vién

DS Chuy&n sinh hoat do:
D.5dch chuyén sinh hoat
Tim kigm theo co cdu
D.Sdch Boan vién xod
Tich hop dir liu

Béanh gid doan vién

Binh chon doan vién

eredede

Thodt

Danh myc hé th... ¥

Ho va tén [o Béng ][ Tim kigm ][a Thém mdi H |2 Higu chinh H]ﬁ[ Xda ]
I—I L L Gidi Lo . ' . )
Naay sinh O :;1 Ho va tén tinh Ngay sinh Ndid ‘hién nay Email Dién thoai
E I:I O [J |Ba& Mmu Ba Rak MNam 02/, B
Gidi tinh [0 [0 | Bui Dwdng Quyén Nam 1 Z thdﬁm hign quyen3de@yahoo. B
Tét ca - [0 | [J | Bii Hitu Nghia Nam 22/ 0033422475 B
o O [ BiMinh Tric NiF 05/02/1983 >l
Bon vi hién tai
@ [l [l £
O O Nif 03/12/1975 btbinh312@yahoo. 0909040945 B
Dif liu Cs 0o o Nam  08/09/1078 )
Tinh trang O O Mam 30/10/1984 b
Tét ca @ L1 Chon doan vicn Nam 08/08/1982 lambuithe@yahoo. 0918300819  ©
Ngay vao Doan O NiF 20/06/1982 ol
I:I : O e - Hirdng Ni¥ 01/01/1984 0002625587 B
Pang vién O [ Biivin Soa Nam 09/06/1980 thachluumocB041¢ 0978287799  ©
Tatca . [0 [O |BdivdnTham Nam 17/03/1985 B
Ngéy véo Bang O [ eiivan Thanh Nam 02/01/1984 B
I:I : O [ CaoHing Van Nii 20/11/1982 cachongvanlti2011 B
O [0 |CaoVan Chéu Nam 16/03/1984 B
By O [ |chauPhatLéc Nam  14/03/1986 )
—Lya chon— - [0 [0 céngHitu Thudn Nam 16/09/1982 B
Tén gido (] [ Dang Hoang Tudn Anh Nam 20/01/1994 B
—-Lifa chon-- - [0 | O bangNgPhuang Thao NiF 20/11/1981 0908053959 D
Phét trign [0 [ ©ingThanh Huong Nam 21/02/1988 0979990597 B
—— Lya chon — . [0 [0 ©&ngThi Hoa NP 06/02/1985 B
[0 [J Déng Thi Thanh Hudng Ni¥ 07/11/1982 0978058531 B
LI Lam &n/hoc tap xa M | 1 |»ana van Thanh Nam 6/01/1978 E
[ sinh hoat Doan tai ni cartrd | © >
[W] Khai trir [E Truwdng thanh Qud tudi Boan Doan vién

Sau khi
doan vién

3. X6a thong tin doan vién

Nhéan vao biéu tugng [C] chon doan vién can xoa, sau d6 nhan nd lénh Xo6a, man hinh

thdng bao va nhin Yes dé xac nhan x6a thdng tin doan vién.

Dvien010100 - Théng

K Quén tri hé thing

% Higu chinh tai khoan @ Quan If Doan vign

9 —
*22 quén i co s osn Thong ke 2% Lien hs

hiéu chinh xong thdng tin, click nat Iénh Luu nhu phan Tham moi théng tin

Quan ly Poan vién

Danh muyc chie... %

@ Timkiem

Tiép nhdnBDoan vién

DS Chuy#n sinh hoat doi
D.5ach chuyén sinh hoat
Tim ki€ém theo cd cdu
D.Sach Boan vién xoa
Tich hop di lizu

Biénh gid dodn vién

Binh chon doan vién

dod2e0ed20d0D

Thodt

Danh myc hé th... ¥

[Fous i [o Béng Tim kigm ][e Thém méi H [ Hiéu chinh ][@[ Xéa ]
\—/ Lém P Gidi - . - -
Ngay sinh [ :;1 Ho va tén tink Ngay sinh Ndi & hién nay Email Bién thoai
\:I : O [0 Ba& Mmu Ba Rak Nam 02/10/1985 B
Gidi tinh [0 [ BiiDudng QuyEn Nam 15/10/1981 2. Nhén lénh Xoa e@yahoo. B
Tatca © [0 [ BuiHitu Nghia Nam 22/07/1983 0933422475 B

O [J  Bii Minh Tric NiF 05/02/1983 o]
Bon vi hién tai

[0 [ BiiQuang Thdm Nam 02/05/1977 B
: @ [0 [ BaiThanh Binh NiF 03/12/1975 btbinh312@yahoo. 0900040045 B
Dif lidu C§ q
Tinh trang % [ B Thanh Ting = B
Tat ca = [1 Bii ThE L&m ¢ ohin the@yahoo. 0918300819 £
Hgay vao Boan A 11 BuiThi Sen = Xoa dif liéu da dugc chon ? B
] "__Biii Thi Minh Hrdng f Xéc rhanC: QUE-802 0902625587
Bang vién 1. Danh dén chon i Van Sodi iumoc8041¢ 0978287799 B
Tat A dodnviéncanxéa.  Wan Thim [ p :
AR EE Ce ﬁ;;hi.r;lueu dn Thanh B
\:I ao Hong Van T U7 LI/ 198, caonohgvaniti2011 ol

- | CaoVan Chau Nam 16/03/1984 B
Bangie: [1 [ Chéu PhatLéc Nam | 14/03 B
—~Lua chon-- " [0 [O CéngHTu Thudn Nam P B
N . . 3. Nhan iénh Yes

Tén gido [0 O ©&ngHoang Tudn Anh Nam - B
--La chon-- - [0 [ ©8ngNgPhurdng Thao N 0908053959 B
Phat trign [0 [ &é&ng Thanh Hudng Nam 21/02/1988 0979990597 B
- Lura chon — . [0 [ ®ang Thi Hoa NT 06/02/1985 B

[0 [ ©é&ng Thi Thanh Hugng N 07/11/1982 0978058531 B
[ Lam &n/hoc tap xa 1| 1 ©#navin Thanh Nam na/N1/1978 bl
[] sinh hoat Boan tai noi crtrd | < kd
m Khai trir [l Trudng thanh Qué tudi Boan Doan vién
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Huéng dan st dung phan mém quan 1y doan vién V.2

4. B6 sung thong tin doan vién theo mau 2C

* Péi Vi doan vién khéng phdi 1a can bé dodn, Ta chi can cdp nhgt thong tin theo
mdu trich ngang.

* Péi Vi doan vién la cdn bp doan, Ta cé thé cap nhdt thong tin doan vién theo mau
2¢ nhw bén hwong din bén dudi.

Chon doan vién dé b sung thong tin doan vién theo miu 2C nhu sau:
- Click chon doan vién.

- Nhan 1énh Hiéu chinh.

Dvien010100 - Théng tin Poan vién @

[= = *9 —
% Quntrihathéng & Hidu chinh thi khoan £§ quén Ij Doan vign 222 Quan I cd =3 Boan Théng ké B Lién hé

Quan ly Boan vién 83 Quan héxi i, & Quanhégiadinh Ly lich lamvi¢e Wl Quitrinh hoctp 84 Ngoai ngii-tin hec 5 Kinhtégiadinh - Khen thudng-kj lugt [l Theing tin khac

Danh myc chic... =

@ timkim Ho va tén (*}\\Bui Binh Ngoc Huy | Tén goi khde (néu cd) | |
) TiEp nhinBoan vién Ngay sinh \(08/1983 © Nam O NiF Naisinh () [0.0 |
@ 05 Chuyén sinh hoat doi Nguyén quén = —LE. Ha Chi Minh Déntdc (*) Kinh - Tbngido Khéng B

1. Click vao cap )

¢ D.S4ch chuy&n sinh hoat Thanh phan xut th nhit théng tin

@ TimkiEmtheo cociu Thuangtri  { Noi & hign nay  (*) [323 Bui Minh Truc P6 08 |
) D.sach Doan viénxos Hap thir dign tif (Email) /—| 56 dién thoai lién ha (0913776070 |
h& nghié Kinh t& Luat Xoa anh
@ Tich hop dir ligu Nghe nghiep ‘ | wa sinh vien/can b | | [®
Tinh trang sirc khde l:l Nhom mau D Chiéu cao | ‘ Céng nang | ‘ B6i trgng (*) - Lua chon - -

ﬁ Béanh gid doan vién
. Binh chon doan vién IL Thédng tin sinh hoat Boan, Dang

@ mr omomnn  |lgwwsoun| | ooy () vowwn - oo ()]
ChicvuBodn ()  Pho Bi thir * LITHAMGIADANG Ngdyvaodybi [ | Hgdyvao chinh thic S
© Phat trign méi ) Chuyén dgn O Sinh hoat tam the, tai nci v ri  Ngay chuyéndén | | chidoan trudc |
LI Chuy&n sinh hoat Boan tai ndi curtri Noi déing ky sinh hoat | | pangkjtrngsy | | Enngay :
101 Trinh d6 chuy&én mén

Tihdovanhoa (7) | | SUSHRGRESSREMGSERERS! Trion d) ngoninglt |2 | Tin hoc

Bang cdp cao nhdt (*) Dai hoc - Ly luén chinh tri 50 cap ~  QLNN -

S& CMND | | ngay cap | | noi c&p cvmp | | O e1iimanHoc TAPXA

V. Tru'c thudc cd s6 Poan

Bon vi truc thude (=) |Ch\ doan Thanh tra xay dyng Quén & ‘@ Ghi chiifthang tin khac |

[@ Bing HIH Luu Hamémmai ][-xnméuzc ]

Danh myc hé th... ¥

HOAC:
- Click chon doan vién.
- Nhén chudt phai trén man hinh, chon chic niang cap nhat thong tin doan vién

Khi d6 man hinh xuat hién nhu sau:



Huéng dan st dung phan mém quan 1y doan vién

V.2

& = *9 —
S Quantrihgthing @y Hieu chinh ti khoan G Quan If Boan vign 222 Quan i <d 3 Boan Théng ké B Lién ha
Quan ly Doan vién
Ho va tén [o Bing ][ﬁ Tim kigém ][o Thém mdi H E} Hiéu chinh “m Xda
Danh muc chikc. ES
. \—I Lam cigi (o)
. Tim kigm Ngay sinh [ an Ho va tén tinh Ngay sinh Ndi & hién nay Email Bién thoai
& i/ Gigitinh O | O B? M &2 RBE 2. Nhan chugt phai 3. Chon tieng chirc e
. DS Chuy€n sinh hoat doi idi tin O []  Bii Dudng Quyén & SR B
@ D.Sich chuyénsinhhogt || T3¢ @ - O [ suiHifu Nghia tin doan vién 5 8
S e (] [ Bdi Minh Trac N 05/02/1983 B
Tim ki€m th 5 n vi hién tai -
@ TimkiEm theo coci e O] [ Bui Quang Tham Nam  02/05/1977 )
) D.Séch Boan vignxod O [ BGi Thanh Binh NiF 03/12/1975 binh312@yahoo. 0909040945 B
Dif ligu C§ ] )
Tich hop di¥ ligu ) * Bd th au 2C & & ho
. Tinh trang O []  Bii Thanh Ting = | Z.i sung theo l:nau 2 » ‘ 43" Quan hé x& hoi
€3 Danh giddoan vién 2 P @ Tinh trang Doan vién » | & quan hé gia dinh
Tét ca @ O Bili ThE Lam iE| - N
&»  Chuygn sinh hoat doan 1y Ly lich lam viéc
i an vie ay vao Boal BUi Thi S N - ! . )
@ sinh chon doan vign Ngay vao Boan O B'f‘ Th[ M_E: s Y In dif liéu » |N Qud trinh hoc tap
i . . Ui Thi Minl n - . O .
O Thost — 1. Click vao D e g " = Xuat dif ligu trong danh séch M Tin hoc - ngoai nglt - ki néng khac
Bang vién doan vién Bl_“ \:n Tho-’a\ Na v Locdiliéu » | & Kinhté gia dinh
Tétca g trven Tham 92 Cap nhat dai twdng » | ¥ Khen thudng - Ky ludt
. [0 [ BiivénThanh Natr N R
Ngay vao Bang ~ - — EJ  Thang tin khdc
\:I : O [] CaoHéng Van N 20/11/1982
O [ CaoVan Chéau Nam 16/03/1984 B
Biiniice [0 [ chau Phét Léc Nam  14/03/1986 )
--Lufa chon—- - = =
/@ chon 00 [ CéngHiu Thun Nam  16/09/1982 )
Tén gido [0 [0 ©&ngHoang Tudn Anh Nam 29/01/1994 B
--Lufa chon-- < [0 [0 ®éngNgPhudng Thao NiF 20/11/1981 0908053959 B
Phat trién [} [] Béng Thanh Hudng Nam 21/02/1988 0979990597 B
- Lura chon — . O [ ©éangThi Hoa NI 06/02/1985 B
- ; O [0 ©&ng Thi Thanh Hudng N 07/11/1982 0978058531 2]
[ Lam &nfhoc t3p xa 1 [l Pénavan Thanh Nam n6/N1/1978 av
[ Sinh hoat Doan tai nai cr trii ’
©  Tham diu kign Khai trir [l Trudng thanh Qué tudi Boan Dodn vién
Danh muc hé th... ¥ :

4.1. Theo Quan hé xa hoi

Chon Iénh Quan hé x& hai, man hinh hién thi nhu sau:

Dvien010200 - Quan hé x3 hdi

Ce quan dang cdng tac | | Chirc vu hién tai |

Mgay vao cing tac Phu cdp khac |

Cdng viéc chinh |

Ngach cdng chirc | | Ngach lrang
Thifdng binh --- Lua chon - ~  Gia dinh chinh sach Khac

Sd trrdng cing viéc |

Nhap ngii

wsvmipned [ | owsoes [ | qumomeo it |

Danh higu cao nhét  panh higu Anh hing lao déng - MNgay nhdn |
KHEN THUGNG Khen thurding | | Ngay nhan |
KY LUAT Ky luat | | Mgay nhan |

THAM GIA TG CHUC CHENH TRI - XA HOT

Ngay tham gia

| Cdng viéc ‘

@ ow I8

o

Cap nhat day du thong tin doan vién vé quan hé x& hoi, sau d6 nhan nat Iénh Luru.

4.2. Theo quan h¢ gia dinh

Chon Iénh Quan hé gia dinh, man hinh hién thi nhu sau:

21



Huéng dan st dung phan mém quan 1y doan vién V.2

[yt g S e g i) | | @
VE A Ho va tén INGUYEN THI THANH |
Ho va tén Ngay Dia chi hién tai Quan hé | yaay sinh 130/09/1961 |
sinh dinh
NGUYEN VAN KH... |10/10/1932  An Nghia-Hoai An-Binh Binh | Cha Quan bZGia dinh  Chi -
DAM THISUQNG  10/06/1935  An Nghia-Hoai An-Binh Binh ~ Me Ging trii |.3.n Nghia-Hoai An-Binh Binh |

NGUYEN THI THA... 30/09/1961 An Nghia-Hoai An-Binh Binh i Piachihigntai |An Nghia-Hoai An-Binh Binh |

1. Nhén ndt 1énh 2. Nhap day di Qué quén, ngh& nghiép, chifc danh, chifc vu, dan
Thém méi théng tin vi cdng tac, hoc tap, nai & (trong, ngoai nu'dc);
thanh vién cac td chifc chinh tri - xa hdi ........ )

‘ﬁn Mghia-Hoai An-Binh Binh, Gido vién mam non

< >
' ma’! ' T 3. Nhdn nat [énh l
" - I . _Nhan nit 1&n
{QThern i l { @Hleu chinh l I]E[ Xda ] B oLuu |y
VE BEN VO \ CHONG Ho va tén INGUYEN QUANG MINH TIEN |
Ngay sinh 10/08/2005
Ho va tén | Ngay sinh | Dia chi hién tai ‘ Qu sin | |
E i - Quan hé gia dinh ~ Con o
NGUYEN THI TUY... |15/12/1977 An Nghia-Hoai An-Binh Binh Vg - S
NGUYEN QUANG ... |10/08/2005 Thurdgng tri An Nghia-Hoai An-Binh Binh |
Pia chi hién tai |ﬁn Mghfa-Hoai An-Binh Binh |

Thit

Qué quan, nghé& nghiép, chirc danh, chic vu,
don vi cong tac, hoc tdp, ndi & (trong, ngoai
nudc); thanh vién cac td chirc chinh tri - xa hai

An Nghia-Hoai An-Binh Binh, cON NHO

£ >

{@ Béng HoThémmai H@Hiéuchmh H]Er Xda ] [E Luu ]

- Pé cap nhat thong tin vé than nhan, nhan vao nat [énh Thém méi nhu hinh trén.
- Tuong tu nhu vay, cap nhat thdng tin cho phan vé bén vg/chéng.
Sau khi cap nhat day du théng tin nhan nat 1énh Luru.

Pé hiéu chinh thdng tin vé than nhan, chon vao than nhan can hiéu chinh, sau d6 nhan
nGt 1énh Hiéu chinh. Hoan tit viéc nhap lai thong tin, chon ndt 1énh Luru.
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Hudng dan sir dung phan mém quan 1y doan vién V.2

| iz LRSS F i i1 o) dm_ll| | | m
v Ho va tén [DAM THI SUONG |
Ho va tén Ngay Dia chi hién tai Quan h& ' pgay sinh 10/06/1935 |
sinh dinh
NGUYEN VAN KH.. 10;’10{1932 An Nghia-Hoai An-Binh Binh | Cha Quan hé gjgdinh  Me -

An Nghia-Hoai An-Binh Binh  |Me Thedhq tri |ﬁn Mghia-Hoai An-Binh Binh |

NGUYEN THI ‘u 30;’09{19&1 An Nghia-Hoai An-Binh Binh | Chi __ZZgi i g tai [An Nghia-Hoa An-Binh Binh |

Qué guan, ngh& nghiép, chifc danh, chirc vu, don

1. Chon than 2. Cap nhat lai vi cong tac, hoc tap, ndi @ (trong, ngoai nurdc);
han théng tin ngay sinh thanh vién cic td chire chinh tri - X8 h&i ..., )]
M
< > -
( ( o = (" 3 Nhan Iénh
@ Thém mdi ] Hiéu chinh ] Xda ] B L - -
I @ { |_u.=u
VE BEN VG | CHONG Ho va tén INGUYEN QUANG MINH TIEN |
Sl 10/08/2005
Ho va tén Ngay sinh Dia chi hién tai Qﬁ gay sin | |
£ P P Quan hé gia dinh Con -
NGUYEN THI TUY... |15/12/1977 An Nghia-Hoai An-Binh Binh _ S —
NGUYEN QUANG ... |10 05 An Nghta-Hoai An-Binh Binh Thutdng trd |‘°‘” Nghia-Hoai An-Binh Binh |
Dia chi hién tai |ﬁn Mghia-Hoai An-Binh Binh |
Thir oy
Qué quan, ngh& nghiép, chirc danh, chifc vu,
dan vi cdng tac, hoc tép, noi & (trong, ngoai
nudc); thanh vién cac td chifc chinh tri - xa hdi
An Nghia-Hoai An-Binh Binh, cOM NHO A
£ >
W

® o6ng | |(@Themmdi | [ AHiuchih | | xéa | M un |

Pé x06a thong tin vé than nhan, chon vao than nhan cin xoa, sau d6 nhan nat [énh Xoa.
Hé thong s& thong bao co ddng y xda dir liéu khdng? Néu dong y xda thi nhan ndt Iénh Yes.
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Hudng dan st dung phan mém quan 1y doan vién V.2
D= IS Gt i st | | B
VE NHAN THAN Ho v tén INGUYEN THI THANH |
Ho va tén Ngay Bia chi hién tai Quan hé& | gy sinh 30/09/1961 |
sinh dinh
NGUYEN VAN KH... '10/10/1932 An Nghia-Hoai An-Binh Binh | Cha I 3. Hé théng héi cé xda T
DAMTHISUONG  10/06/1935 An Nghia-Hoai An-Binh Binh  Me Thud di¥ liéu khéng? h Binh

NGUYEN THITHA... 30/09/1961 An Nghia-Hoai An-Binh Binh i Dia chi hign tai Zn Nghia-Hoai An-Binh Binh |
Thi %

N o | | \ | B8 |vu,ddn
1. Chonthan nhan 2. Nhan |énh x6a Lréc);
@ Xda dir liéu d3 dwgc chon? | )
=] ¥ac nhin: QUE-802 Bmnon |~
£
OThemma | [AHeuchinh || X6a | lYes Jlotie |
VE BEN VO \ CHONG Ho va tén INGUYEN QUANG MINH TIEN |
Ngay sinh 10/08/2005
Ho va tén ‘ Ngay sinh ‘ Bia chi hién tai | Qu =i | |
£ = = Quan hé gia dinh Con -
NGUYEN THITUY... 15/12/1877  An Nghia-Hoai An-Binh Binh v B —
NGUYEN QUANG ... [10/08/2005 | An Nghiia-Hoai An-Binh Binh Thutdng tris /An Nghia-Hoai An-Binh Dinh |
Dia chi hién tai |ﬁn Mghia-Hoai An-Binh Binh |

Thif tir

Qué quan, nghé nghiép, chifc danh, chirc vy,
ddn vi cdng tac, hoc tdp, noi d (trong, ngoai
nude); thanh vién céac td chife chinh tri - x3 héi

An Nghia-Hoai An-Binh Binh, cON NHO -

£ >

® pong | ©OThemmdai || sHeuchinh | I xéa | H wun

4.3. Ly lich lam viéc

Chon Iénh Ly lich lam viéc, man hinh hién thi nhu sau:

RO e 2eed | | B
Céing viéc | Ban vi cing tac | Ngay bdt ddu | Ngay kétthic | Chifc vu
Can bd doan khu phd Boan phudng Quang Trung 01/01/2013 31/12/2013 Céan bd
Van phdng Thanh doa... | Thanh doan Qui Nhan 01/01/2014 31/12/2014 Can bad

vanphongTinh doan _ Tinhdoan oyoipors

1. Nhén lénh 2. Nhap day du
Nhap méi thong tin

@ Them mar” |_figu chinh ]M |

it s Tom || wwu
Céing viéc | | Cong téc doan

Bidn vi cdng tac |T|'nh doan |

Chife vu Cén bd |

Thir ty Ly do théi viéc |

I@ Bdng l IE Ly ,‘[3. Nhan I&nh qu]

Nhap thong tin day du, nhan nat 1énh Luru.
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V.2

Hudng dan sir dung phan mém quén 1y doan vién :

4.4. Qua trinh hoc tap

Chon Iénh Qua trinh hoc tap, man hinh hién thi nhu sau:

Ly L) 6 i g ] | | &
T&n trurdng | Loai trurdng | Ngay bét d5u | Ngay kétthic | Béng cap | Tinht
1. Nhén l&nh 2. Nhap thong
Thém méi tin day da 3. Nhén I&nh
Lwru
£ >
/
Tén trurding oc Ty nhién 7 | Bing cdp  Daihoc -
Loai truiing ai |loc o Tinh trang D3 té&t nghiép o
Nganh hoc | Ghichit  [L lich lam viec//
— T i
[@ Béng ] [oTh_m mdi ][@Hi{euchinh ] []ﬁr Xda ] B L
Nhép thong tin day du, nhan nut Iénh Luu.
4.5. Tin hgc-ngoai ngir-ky niang khac
Chon 1énh Tin hoc-ngoai ngir-k§ niang khac, man hinh hién thi nhu sau:
(e 0G0 g g i e S g i | B

Viét |

Tiéng Phap

- Lwra chon —
-— Lwa chon —

—- Lua chon —
-— Lua chon —

Tiéng Hoa

-— Lwa chon —

-— Lua chon —-

--- Lya chon —

--- Lufa chon —-

KY NANG TIN HQC

KY NANG KHAC

| Tin hoc | Trinh dd

| K§ néing

| Trinh d&

[ ] -— Lua chon — B Tinh sdng tao -— Lwa chon —
[ Excel --- Lua chon --- [] | Hi&u biét --- Lura chon -—
[] | Powerpoint -— Lua chon —- [] kha n&ng giai quyét van ... --- Lua chon ---
[ Khéc --- Lua chon —- [] Kha néng phan quyét --- Lwa chon -—-
[] | Kha n&ng thuy&t phuc --- Lua chon -—-
[ W&ng lwc ldnh dao -~ Lwa chon ——
[ k§ ndng giac tigp --- Lwra chon ---
[l | K§ ndng t8 chirc cdng viéc | --- Lu'a chon -—

‘[@ Bdng

/=

b |

Nhép thong tin day du, nhan ndt [énh Lwu. Tuong tu nhu vay cap nhat thong tin cho

k¥ nang tin hoc va ky nang khac.
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4.6. Kinh té gia dinh
Chon Iénh Kinh té gia dinh, man hinh hién thi nhu sau:

TS ER 7O T et et | |
NGUSN THU NHAP CHINH GIA BINH

Lrong/N&m | 100,000,000 Ngudn thu khac [0 |

QUA TRINH LUONG CUA BAN THAN

-~

Théng nam ‘ Ngach/Bac Iirong 2. Nhap day ‘

Al thdng tin
01/2015 // Tz
01/2014 3.2 -
haan e =_
Nhap m&i

01/2015

[oThém rrﬁi-—l |]E[ X6a ] 3. Nhap day
du thdng tin
[—MtTS T Olroc cap . durdc thué [ Mha tw mua, to xdy
Loai nha MNha cdap - Loai nha |Nhé mua v|

Tidng dién tich m X m Tdéng dién tich m x m
Pat dudc cap mxm P&t kinh doanh / sanxudt [0 | mxm
Bat tw mua \:' m > m 4. Mhin l&nh ]

Liru

® ows | B

Nhap thong tin day da, nhan ndt [énh Luru
4.7. Khen thwéng-ky luat
Chon Iénh Khen thwéng-k§ luat, man hinh hién thi nhu sau:

Dl U300~ FI 0 g g i) | | B

Ngay khen thudng | NGi dung )
07/04/2013 Phong trao thi dua 3 tdt ién s| --- Lwa chon —- -

KHEN THUONG

Mgay khen thudng

1. Nhén 1&nh

Thém m&i Ly do

) sz ) ——
©Thém mal” ] [ #Hieu chinh ] T x¢a ] B Lu 3. Nhén lénh
Lwu
KY LUAT
i oo | ] e )
ludt N&i dung |
Ly do
< >
[@ Bing ] [o Thém mdi ] “EHleu chinh ] []E[ Xda ] [g Luu ]

Nhép thong tin day du, nhan ndt Iénh Luwu. Tuong tu nhu vay cap nhat thong tin cho
phan k§ luat.
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V.2

4.8. Thong tin khac

Chon 1énh Théng tin khéac, man hinh hién thi nhu sau:

[t g it i i |

B

DAC BIEM LICH SU BAN THAN

lam viéc trong ch& dd cii (ca quan, don vi

Khai rd bi bat, bi ti (tir ngay thdang ndm nad 1 Nhap [‘jéy di | dau, da khai bao ainhirng van dé gi? Ban than cd
”1 théng tin |

| L

Tham gia hodc cd quan hé vdi céc td chirc chinh tri, kinh t&, & hdi nao ¢ nude ngoai (lam gi, td chirc nao, dat tru

QUAN HE VOT NUGC NGOAL

Tham gia hodc cé quan hé vdi cac td chirc chinh tri, kinh t& x& hdi nao & nudc ngoai

C6 than nhan & nu'dc ngoai

2_Nhén l&nh Lwu

¥ Bing = R /

Nhap thong tin day du, nhan nat 1énh Luru.

5. Chuyén sinh hoat dean

Chon doan vién dé chuyén sinh hoat doan nhu sau:

- Click chon doan vién.

- Nhan chuot phai 1én dong thong tin doan vién.

- Chon lénh Chuyén sinh hoat doan.

Khi @6 man hinh xuat hién nhu sau:
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V.2

_“ Quan tri hé thdng /b Hiéu chinh tai khoan ﬁ Quan ly Boan vién

ee —
:  Quan ly co sd Boan Théng ké B Lién hé

Quan ly Poan vién

@ most

I:I . Click vao doan vién )

3. Click lénh "Chuyén

chluumoc8041¢ 0978287799

Ho va tén [0 Béng ][ Tim kiém ][0 Thém mdi H | # Higu chinh H]ﬁ[ Xéa
Danh myuc chive... %
@ Tk tm Gidi e
2 = o —_— . c o ;
Ngay sinh =] :;I Ho va tén tinh Ngay sinh MNdi & hién nay Email Dién thoai
Tiép nhdn Boan vién I:I -
e S O [ |ea Mmu Ba Rak Nam 02/10/1985
. DS Chuyén sinhhoat doi||  Gidi tinh [0 O | BiiDwong Quygn Nam 15/10/1981 quyen3de@yahoo.
g D.Sdch chuyén sinh hoat Tat ca M O [ B Hifu Nghfa Nam 22/07/1983 0933422475
. Tim ki&m theo co cdu Bon vi hién tai E? B Quang Tham . B0 sung theo mau 2C »
Tinh trang Bodn vién »
) D.Sach Boan vignxod : @ [0 | Bui Thanh Binh o h o g hoat dos btbinh312@yahoo. 0909040945
Dif ligu C§ [ | Bdi Thanh Bign e T i
@ Tich hop dirligu & Indi liBu
Tinh trang / [OJ | O BiiThanh Ting (R dﬁ-‘l _
. . PR . &3 ual leu trof : .
) Danh giddoan vien Tét ca 0 [0 |iiThé Lam Lo dif I 2. Nhan chudt phai trén
@ Binh chon doan vién Ngay vao Doan O BUi Thi Sen A man hinh
R 2 Cép nhat ddi trgng
hi Minh Hu'dng— 587

Yo moooooooooonsooooooolloos

a ié A 2 . 5 <] .
5 i can chuyen sinh hoat of' sinh hoat doan"
THt ca an Tham
S En e O [  Bai Van Thanh Nam 02/01/1984
O [0 cCaoHBng Van NiF 20/11/1982 cachongvanlt2011
[ [ ]
[0 [ caovan Chau Nam 16/03/1984
Banitos [ | [J |Chau PhétLéc Nam  14/03/1986
--Lura chon-- - " -
O [ céng Hitu Thudn Nam 16/09/1982
Tén gido O [ ©&ng Hoang Tudn Anh MNam 20/01/1994
—Lufa chon— = [0 | [ b&ngnNgPhuang Thao NiF 20/11/1981 0908053959
Bhat trién O [ Dang Thanh Hudng Nam 21/02/1988 0979900597
— Lura chon — . [0 [0 DangThi Hoa NI 06/02/1985
- - O [0 Dang Thi Thanh Hudng Nif 07/11/1982 0978058531
[ Lam an/hoc tap xa 1 | M1 |p#na van Thanh Nam n&/01/1978 v
[] sinh hoat Boan tai noi artrg | ©
- Khai trir [ Truding thanh Qué tudi Doan Doan vién Téng sd: 18.837
Danh mue hé th... ¥ ©  Thém diéu kign

Nhan lénh Chuyén sinh hoat doan. Man hinh hién thi nhu sau:

Dvien011200 - Gigi thiéu sinh hoat Poan (1 Poan vién) (1 Poan vién) (3 Poan X5

Moi chuyén dén:

(=) Pon vi chuyén dén |E}c+:f|n CHng ty C& Ph3n Len Viét Nam |

Ban vi khdng cd trong hé thing |

|E}u:3|n Céng ty C5 Ph3n Len Vigt Nam

1. Click chon don 1'1&

chuyen den y

i Ban Chdp Hanh :
i, gidi thi€u sinh hoat Boan cho: 3 déng chi

Thay

2. Trwrong hop don vi
chuven den khong cé trong
he thong

S
);‘m Cong ty C6 Ph3n Len Viet N3

: 3 dong chi

sy

3. Nhap thong tin day du. @‘ |
nhén 1énh Chuyén di L |

&» Chuyén di ]

Néu chuyén sinh hoat doan trong cting hé théng thi chon “Pen vi chuyén dén”, sau d6
nhan nGt = = dé chon co s& doan.
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Néu chuyén sinh hoat doan khong cung hé théng thi chon “Pon vi khong c6 trong hé

thong”.

Nhép théng tin day du sau d6 nhan lénh Chuyén di.

HOAC:

Dvien020000-DS Chuy'e:'n sinh hoat doan

3 Quintrihathing '@y Higu chink i

2. Click chon C]:I.l doan cd
doan vién chuyén sinh hoat

Chon don vi

4. Nhan mit Tim kiém ghigp TW tai TP. HCM
€8 Phan Nhua Van BEn

Quan ly Poan vién

Danh myc chive... 2

@ TimkiEm
Q Tiép nhdn Boan vién

DS Chuyén sinh hoatdo{

«chuyén sinh hoat

1. Click chon

Tich hgp dir liéu

‘BDénh giddoan vién
Binh chgn doan vién

Thodt

evede

Ban vi hién tai |Ch| Boan Vién Nghién Cifu Dau & Ca

Danh muc hé th... ¥

m} | Ho va tén ‘ ﬁrﬁw‘ | Ngay sinh ‘ Ndi & hiér
L] 03/12/1975

[ ©é&ng Thi Thanh Hudng 07/11/1982

[0 HdThi Mai NiF 16/05/1985

1 Huynh Thi Trang Thay Nif 08/07/1988

[J L& ThiHoa i 20/01/1987 - K
O\ L& Thi Thiy Linh NiF 06/12/ 6. Nhan nit Chuyen >
O Thi Xuan Mai 01/10/198% Sihibot

O 29/05/1988

| 11/10/1980

i L 17/09/1988

O ih%g: fgf;:? 12/05/1981

| 23/06/1984

[ Tran Ngoc Théng Nam 30/11/1982

[ |Trén Nguyén M§ Chau Nt 15/06/1983

[ |Trén Quan Thai Nam 03/07/1984

[ VviBiu Lai Nam 09/08/1985

= Chi Boan Vién Nghién Ciru Dau & Cay Cd Dau
--Doan Cang ty CG Phan Bao Bi

-~ Doan Céng ty C§ Phan BEt Gidt Lix
.- Doan Cng ty CG Phan Céng Nghiép Cd

--Boan Cang ty C8 Phan Co Khi &
-~ Doan Céing ty C§ Phan Day Cép
--Doan Céng ty CG Phan D&t May Da

Chi Boan Céng ty Cd Phan Rudu Binh Tay
Chi Boan Cdng ty C& Phan VIETTROMICS Tan Binh

-~ Chi Boan Céng ty Dlc 5§ 1
- Chi Boan Cng ty TNHH NN MTV Nhiét Bién Thi Bc

Chi Boan Chi Nhanh Cong ty Thiét K& Céng Nghiép Hda Chat
Chi Boan Trung Tam Hat Nhén TP. HE Chi Minh

lhura Tan Tién
Boan Cang ty C& Phan B& Téng LWTam Tha Bifc
Boén Céng ty C8 Phan Bong Bén

Boan Céng ty CF Phan Co Dién Thi DI

" 3 Chon chi dodn c6 dodn
~ién chuyen sinh hoat

Boan Céng ty CF Phan Bién Tif Binh Hod

--Boan Cang ty C& Phan Len Viét Nam
-~ Doan Céing ty C§ Phan May Binh Minh
.- Doan Céng ty CG Phan May Hu Nghi

Boan Céng ty CF Phan May Phuong Bang

--Biodn Cong ty C6 Phan May Qudc T& thang Ldi
-~ Doan Céng ty C§ Phan May Viét Thinh
.- Doan Céng ty CG Phan Nudc Giai Khat Chudng Dudng

Boan Céng ty CF Phan Nhua Binh Minh

--Boan Cang ty C8 Phan Nhua Rang Béng
-~ Doan Céng ty C§ Phan Nhua Tan Phi
--Boan Céng ty CF Phan Pin Acquy Mign Nam

Boan Céng ty CF Phan Phan B6n Binh Bign

--Boan Cang ty C8 Phan Phan Bon Mi&n Nam
-~ Doan Céing ty C§ Phan Sifa Viét Nam
--Doan Céng ty CG Phan Tu Van Xay Dung Dién 2

Boan Cng ty CF Phan Tu Van Xay Dung Bién 3

--Boan Cang ty C6 Phan Than Mign Nam
-~ Doan Céng ty C§ Phan Thudic Sat Tring Vigt Nam
.- Doan Céng ty CG Phan Thiy Dién Thac Mo

Boan Céng ty CF Phan Thiy Tinh Hung Phi

--Boan Cang ty C6 Phan Viét Hung
.. Findin CAnn tv THHH MTV HAa Ch&t Cd Ran

6. Panh gia Rén luyén doan vién

6.1. Tao dot danh gia Rén luyén doan vién

Tao dot danh gid rén luyén doan vién nhu sau:
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Dvien010000-Tim kiém

xquénhjhéﬂﬁng ﬁ Hiéu chinh tai khoan aquénlj Doan vién

'Quan IjcdsdBoan | Thing k& Buénhé

Ho va tén 3 . .:'v i | g‘ i u‘ i b
— e
CRCTTC R | —

@ 05 Chuyén sinh hogt doz || | Gidi tinh

uan ly Poan vién

gﬁ: ‘Ngéysinh ‘ Noi & hién nay

£ D.Sich chuyén sinh hoat
@ Timkigm theo cocu

O osihosinve

¥ Quan tri hé théng ﬁm@udﬁnhﬁiuman aquénli{)nanvién 'Quanlg-msmnan T Thing k& Buénhé
uan ly Poan vién R ‘ |

Bt danh gia
E oo e . | e o
5 Thai gian 3. Nhip thét gian dot
) Nhén thye chinh tr, dao [o1/01/2016->31/12/2016 dénh gid

@ Rénluyen vEchuyen man st [t | oonvi [n2637 |

) sickhoe, k§ ning thuc | 4. Click lénh Luu
@ oodinhgis

@ st

1. Click vao

6.2. Panh gia Rén luyén doan vién

Chon doan vién dé danh gia doan vién nhu sau:
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=P E

Dvien040000-Dinh gii doan vién

¥ Quan tri hé thang % Higu chinh tai khoan @ Quan I Doan vién

Quan Iy Poan vién -
—_——— gty s O

222 cuan b o3 B4 3. Click mit Tim kiém

Danh muc chikc... %=
: Bon vi hign tai |Chi Doan Céng ty C& Phan VIETTRON| [@ [ Tim kigm ][o Bang ]
@ Timkim
o L AN
Q U ) ] Ho va tén ‘ G.‘di | Ngay sinh Ngi & hién nay | Email ‘ Bién thoai Tﬁm!‘ traﬂg Ngay‘véo
. DS Chuyén sinh hoat doi k il Budiivien ol
€3 D.sich chuyén sinh hoat 35 o Toan Nam 12/11, diéfi%icc?nd;fhcga Boan vién
. Tim kigm theo co cdu Boan TF ) I 19/01/198 0 Doan vién
G 4 Danh dau vao dé chon 10/08/1989 Doan vién
) D.Sdch Daan vignxod doan vién dénh gia 03/09/1881 Doan vién
@ ich hop dirlisu Hoang T a 10/10/1980 Boan vién
|8 Bénh gid dogn vién Hoang Tudn Minh Mam 05/08/1987 BDoan vién
Huynh Chu Long Nam 03/07/1985 Poan vién
@ sinh chon day vien Hujnh Ha Thanh Ta Nam 07/08/1881 Doan vién
O Thodt M |L& Thi Lan N 21/08/1990 Boan vién
1. Click vao Li¥ Vi Hoang Thién Mam 20/10/1983 BDoan vién
Nguy&n Béng Khoa Nam 26/01/1989 DBoan vién
Hguy&n Hang Thanh Nam 06/08/1985 Boan vién
Nguyén Hifu Birc Nam 12/12/1988 Boan vién
Nguyén Phuang Binh Nam 09/11/1986 Boan vién
Phan Van Nhan Nam 13/06/1992 Poan vién
Thai Thanh Diing Nam 10/07/1983 BPoan vién
Tran ThiLé Giang N 13/10/1987 Boan vién
Tran Tuyét Nga NI 15/10/1991 BDoan vién
Triéu Duy Sinh Poan vién
Vil Binh Diing 5. Click vao lénh Doan vién

Dénh gia doan vién

W banh gia doan vién

Danh muc hé th... ¥

Sau d6 chon dot danh gia nhu sau:

Dvien040101 - Pot dinh gia

Bigt danh gia

162 Tiep tuc

Sau do6 ta c6 man hinh danh gia rén luyén doan vién nhu sau:
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Dvien011401 - Panh gii doan vién

Boan vién [BUi Thanh Ting (30/10/1984) | Bot danh gia [NEm 2016
] 1.Rén luyén v& nhan thivc chinh tri, dao difc, 15i sGi

[ v Ki€m tra danh gid doan vién

# ‘ Ho va tén Tiéu chi ‘ Diém DanhDg\zé cia

[ ] Hoc tdp va lam theo tu tudng, tdm gudng dao dife, 8 8 9
O 12/11/1¢ Hoc tap & bai hoc Iy luan chinh tri cia Boan TNCS a qQ 8
O 19/01/1¢ Tham du day du_sinh hoat chi doan va cac hoat ] ] 9
[l Tich curc rén luyén theo cac tiéu chi xay duna hinh 8 10 9 v
0 ) <

[ Hoang Thi Xual 10/10/1¢ 2. Rén luyén vé é&n moi iSp vu:

[0 |Hoang Tu&n Minh 05/08/1¢ TI6U chi ‘ o

[] Huynh Chu Long 03/07/1¢

O] Hujnh Ha Thanh T¢ 07/08/1¢ N;éu cao tinh than trach nhiém, tan tuy vdi cdng g

[ |L&Thi Lan 21/08/1¢ San sang dam nhan va thuc hién tdt cac nhiém vu -]

O] L Vil Hodng Thién 20/10/1¢ Phét huy tdt chuy&n mén trong cac hoat ddng tinh :3

O nguyén Béng Khoa 26/01/1¢ Hang hai thi dua hoc tdp, lao déng sang tao, lam 8

[ | Nguyén Hang Thanh 06/08/1¢

[ Nguyn Hifu Bic 12/12/1¢

[ |Nguyén Phurgng Binh 09/11/1¢

[0 Phan van Whan 13/06/1¢ Tigu chi

[J | Thai Thanh Diing 10/07/1¢ —

O [Tran Thi L& Giang 13/10/1¢ TI’CJ'I ct,rc'tap luyén ft'nhﬁj: m'@t mdn tﬁe than.)n 9 9 9
O] Ten Tuyét iga 15/10/1¢ Khéng sif dung ma tiy va cac chat gay nghién; 8 Q 8
Ol Triéu buy Sinh 19/09/1¢ Rén luyén mdt sd ky ndng xa hdi can thiét nhu: K§ 8 g 3
O v -Binh biing 12/01/1¢ Tich curc tham gia cdc hoat ddng tinh nguyén vi 9

>

-

£

Tién tién

XEp loai

6. Click 1énh Luu

T
dénh gié
(® eing || Fus danh gia hi

Tuong tu nhu vay, tiép tuc chon doan vién tiép theo danh gia
7. Binh chon doan vién wu tu

Giulp cho can bo binh chon va lap danh sach doan vién wu to.
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Dvien040200-Binh chon doan vién

x Quan tri hé théng ﬁ, Higu chinh tai khoan aqm I Doan vién

T Thing k& Buénhé

Quan ly Poan vién
| Dank mye chie... x|

@ TmkiEm

) Tip nhinBoan vign

@ 05 Chuyén sinh hogt do:
£ D.Sich chuyén sinh hoat
@ Timkigm theo cocu
) D.sich Doan vin xod

@ Tichhop diliéu

Ban vi hién tai (Chi Boan Céng ty C& Phan VIET dm dénh gid

Ho va tén |

Nam 2016

D vong |

Binh chon

o |
Ll

Ho va tén

Bili Thanh Ting

8. Poan vién trwéng thanh

Gidi
tinh
Nam

| Ngay sinh
30/10/1¢

4. Click l¢nh Tim kiém

Suét xac

e

Loc doan vién qua tudi doan va thuc hién truong thanh doan nhu sau:

Dvien010000-Tim kiém

% Quén tri hé théng ,% Higu chinh tai khoan @ Quan Iy Boan vign

LA

% Quan ljcesaboan | Thengke B0 Lien hé

Quan ly Poan vién

| Danh muye chie-.. 5|

) TiEp nhan Doan vien

@ o5 chuyén sinhhoatdoi
) D.sich chuyén sinh hoat
@ Tim kism theo o ciu
) D.sich Boan vign xoi
@ Tich hop dit lizu

) oinh giddoan vién

@ Binh chon doan vién

.m

Sau d6 chon doan vién va cho truéng Thanh Poan nhu sau

Ho va t&n O Bing M" & Thémmdi i w'“ i B
Ngay sinh ] g‘l Ho va tén tinh Ngay sinh Ndi d hién nay Email Bi
l:l I:l [] W Bii Thé Ladm 08/08/1082 lambuithe@yahoo. 09
Gidi tinh [0 [ bing NgPhuong Thao NiF 20/11/1981 090
Tét ca - [0 | O H&ThiHa Nt 21/03/1988 hoha.ch 090
S i (a0 g g Huynh Ngoc Théng Nam 24/10/1985 huynhthong@gmai 093
e = Lé Minh Chung Nam 07/09/1990 169
[;] O | O |LwuBa Tinh Nam 23/05/1992 122
[ Dit ligu CS [0 ' [0 |MaiThanh Ting Nam 24/09/1988
Tinh trang [0 [0 NgdTruing Sa Nam 18/10/1980 ngotruongsa.vn@g 090
Tét ca - O O NguyénBa Tién Nam | 24/11/1988 L
Ngay vao Doan [0 [ |NguyénThanh Tus » 86 sung theo mau 2C » 1. Nhén chugt phai va
| | ‘ [0 | [0 | nNguyénvan Bién ) Tinh trang Boan vién » chon ]é“h Loc dﬁ' ligu
Pang vién [0 O nNguyénVin Ludn |&e  Chuyén sinh hoat doan gean Eainatucidedy
- [0 | [0 NguyénVanTién | Indifliu 3

[0 | O |Pham ThiHoang NE[= Xudt dif liéu trong danh séch

[0 | [0 TrénThanh Hoang|  Locdif ieu » ||+ Boan vién qué tusi Doan

[0 | [0 véMNgec Han 2 cap nhdt dai tudng

[0 | [0 |véNgoc Tram [THE [ 13f0z/ige1 |

O O

V§ Thanh Thiy
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Dvien010000-Tim

%, Quan tri hé thang '%Hiéuchinhléiklmén && 0usn 1 Doan vien ’;%'Quanwmsdman T Thing k& Buénhé

Quan ly Poan vién

Ho va tén

(@000 Jom————Vr g ]| [ s chi [l 2o

) Tigp nhan Doan vién
@ DS Chuyén sinh hogt do:
) D.sach chuyén sinh hoat
@ Tim kigm theo cocsu
) D.sich Doan viénxod
@ Tichhop ditligu

) Danh giddoan vign

@ ot

¥ Quan tri hé théng

Ngay sinh

Gidi tinh

Tatca -
Dan vi hién tai

Chi Doan Céing ty C5 PF [;]
[ Dif ligu C5

Tinh trang

THtca -

Higu chinh tai khoan 4 Quan Iy Boan vign

Quén lj cosdBoan | Thing k& B Lign hé

1. Danh diu doan vién
= Choltrurcns thinh ,«a Ngay sinh Nai  hign M Bir
xa . - < -

=] %ﬁﬁh& L&m Nam  08/08/1982 2&%&’::: “ghoo. 091
= Piang Ng Phutdng Thao NiF 20/11/1981 1 o LD
& | [0 |Hujnh Ngoc Thing Nam | 24/10/1985 . Trwéng thish _sbgmai 003
B [0 NgéTrudng Sa Nam  18/10/1980 b 4 ngsa.n@g 090
& | [0 | Nguyén Thanh Tudn Nam 11/08/1984 099

_» B sung theo méu 2C 3
O  [J VénNgo e — T :
O O vatt ‘2 ::‘:g:im&"an : ?, :h":z“'ﬂ"“' I thanhthuy9185@ye 1

W Indif liéu » |2 Boanvién

[E  uat di liéu trong danh sach FOrSTr—

& Locdrligu 4 ¢ Tai dia phuong

2 Cap nhat déi trgng »

Quan ly Poan vién

Ho va tén

) Tigp nhan Doan vién
@ DS Chuyén sinh hogt do:
) D.sach chuyén sinh hoat
@ Tim kigm theo cocsu
) D.sich Boan vign xod

@ Tichhop dir liéu

Ngay sinh

Gidi tinh

Tatca s
Dan vi hién tai

Chi Doan Céing ty C6 PF [;]
[ Dif ligu C5

Tinh trang

Tatca <

1. Danh diu doanvidgn
= Sxd“’ trrong thinh ) Ngay sinh Nai & hign nay Email i
xa
O & L&m MNam 08/08/1982 lambuithe@yahoo. 091
Déng Ng Phuang Thao Nif 20/11/1981 090
[ [0 |Huynh Ngoc Théng Nam 24/10/1985 huynhthong@gmai 093
E1 O NgéTruéng Sa Nam 18/10/1980 ngotruongsa.vn@g 090
& | O | Nguyén Thanh Tudn Nam 11/08/1984 099
- _# BG sung theo mdu 2C »
O O VoMo ot trang bosn vien » |@ Treng thanh i !
O O vaTh & Chuy@n sinh hoat doan 3] Fhot thanhthuya185@yz 1
& Indif liéu » |2 Poanvién
[F Xuat dﬁ'-lhiéu trong danh séch # Bilimansa
B Locdiliu * | Taidia phy” 2 Click chut phii man
2 cap nhét 861 twgng ’ hinth chon "Tinh trang
trir

10. In dir ligu

Chon doan vién can in dir liéu nhu sau:

- Click chon doan vién.

- Nhan chudt phai 1én dong thong tin doan vién.
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- Chon Iénh In dix liéu.

Khi d6 man hinh xuat hién nhu sau:

DvsenTOnOn Lo || H=8
L
8% Quén tri hé thing }% Hiéu chinh tai khoan @ Quén Iy Boan vién ’.f,' Quan j cd s3Boan | Théng ké E Lién h&
Quan ly Poan vién
Hovaten | | ngaysnh | || | cigitinh  Tatca -
< = Tinh trang Boanvién -~ Pangvién T&tcd - Dan toc Tat ca - Ton gido Tatca -
Tim ki
Ngayviodon | | denngsy [ ] eonvinénta | =
u Tigp nhan Doan vién
=1 5 I i&H & i ia i 5
" oot (0 000 [Brmbin |0 minna || wivein | 8 |
4
U'ﬁmki&nlhanmcal — —
™ . i N - . - inh trang N
t ", BTN [l Ho va tén tinh Mgay sinh Email Bién thoai Doan vign Truc thud
[ | NGUYEN BUFCTRE | Nam 26/03/1991 ndtri2003@gm... 0909456456 Boan vién & doan An Birc

-t
u D.Sach Boanvién theo
-
u Tich hap dif ligu
o
u Thoat

NGUYEN HONG T...

Nam

B& sung theo mau 2C

Sinh hoat Boan

Rén luyén Boan vién
Tinh trang Boan vién
Lich sif Chirc vu Boan

In dif ligu

< Xudt dif liéu trong danh sdch

Loc dif ligu

Boan vién

In chifng nhan
In nghi quyét
In thé Boan

Chi doan cd quan

Tn mau 2C

Boan vién 2

Khai trir 0 Trudng thanh 0 Qua tudi Boan 0

Cho mau vao may in sau dé:

- Click chon In chirng nhan.

- Click chon In nghi quyét.

- Click chon In thé doan.

- Click chon In mau 2C.

11. Xuét dit liéu trong danh sach

XUuét danh sach doan vién ra file Excel nhu sau:
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Dvien010000-Tim kiém b F
e L]
%, Quan tri hé thang _}% Higu chinh tai khoan £ Quan Iy Boanvien - Quén j casdBoan | Thong ké ﬂ Lign ha
Quan ly Poan vién
Ho va tan [o Béng Mﬂﬁi M [ Hiéu chinh M]ﬁ[ X8 }
Danh myc chic... 1. Danh déu toan bé
Tim ki = doan vién S
| @ Tmkim ‘ Ngdy sinh Ngay sinh Ndi @ hién nay Email
»a
| TERTETEE [ ] & [ |84 MmuBaRak Nam  02/10/1985
. DS Chuyén sinh hoat do: ||| Gidi tinh 2 [ | Bui Dwdng Quyén Nam 15/10/1981 quyen3de@yahoo.
) D.Sich chuyn sinh hoat Tat ca ° 7 | [J |BuiHifu Nghia Nam 22/07/1983 (
B O | Bai Minh Tric NI 05/02/1983
Bon vi hién tai
i £l n vi hien tai
L TS : = = & [ |sii quang Tham Nam  02/05/1977
8 D.5dch Boan vién xod nn U S e . btbinh312@yahoo.
Dif liéu C5 2 0O B& sung theo mau 2C 3
. Tich hgp dit ligu i Tinh t Doan vié
Tinh tra_ng E D nl rang boan vien 13
3 D2nh giddoan vien Tt cé - & | [ 8uiThe Lag > ChuyEn sinh hoat doan lambuithe@yahoo. ¢
@ ginh chan dedn vien Ngay véo Doan B | O |soiTh sen| = MdTlifu !
O Tim - o o +  Loc dif lieu >
Déng vién 1 [ |Boivan Soa 81 o it oo o thachluumocB041¢ [
Tt ca . & | [ |siivan That = -O9p Nhetdoitueng '
2y via Bang 2 [0 | Bui V&n Thanh Nam 02/01/1984 2. Click chuét phai man
I:I : |G} [ CaoHing Van NiF 20/11/1982 hinh chon "Xuat dir iéu cachongvanlti2011)
& O caoVan Chiu Nam | 16/03/1984 trong danh sach”
Bl &1 | [0 | Chéu PhétLéc Nam  14/03/1986
—Lya chon— - [ [0 | céng Hitu Thudn Nam 16/09/1982
Tén gido |G} [ Dang Hoang Tudn Anh Nam 20/01/1994
--Lira chon-- - 1 | O | Déang Ng Phirdng Thao ilig 20/11/1981 r
s [} [ ©&ng Thanh Hugng MNam 21/02/1988 4
Phat trién
— Lya chon — . 1 [ |B&ngThi Hoa NP 06/02/1985
1 | [0 |Dang Thi Thanh Huan NI 07/11/1982 0
g g
LI Lam &n/hoc tap xa & | M |§anavan Thank Nam | DA/M1/1978 v
[ sinh hoat Doan tai ni cartrd | © >
N = Khai trir [E Trudng thanh Qud tudi Boan
Danh mye b§ th.. ¥ ©  Thém digu kign

Sau d6 nhap tén file va duong dan luu tén file.

© = | « QLDV » BinhDinh séeLti_Search BinhDinh

1. Chon dwing

Organize - Mew folder - .
dan Iwru ténfile

e modified

¢ Favorites
B Desktop 4/6/2015 8:26 AM
. Downloads 772015 2:38 PM

"5l Recent places 47772015 10:40 AM

#% Homegroup

1% This PC

2. Nhép ténfile
?! Metwaork

Type

File folder
File folder
File folder

3. Nhén lénh

. Save

File name: | Danh sach doan vien T42015 !

Save as type: | Excel file (*xls)

‘= Hide Folders

12. Céap nhat déi twong
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Hudng dan sir dung phan mém quén 1y doan vién V.2

Dvien010000-Tim kiém

4 Quan tri hé thang '% Higu chinh tai khoan @ Quan Iy Boan vign %’Qu&nlﬁodsdboén T Thing k& HLiénhé
Quan ly Poan vién
T T T T
Ngay sinh ;l Ho va tén tinh Ngay sinl Ngi & hién nay Email
| TEEETRTENET I:l I:l [0 | [0 |84 MmuBaRak Nam | 02/10/1985
@ oschuyénsinhhoatdoi|| | Gidi tinh [0 [0 Bui Duang Quyen Nam 15/10/1981 quyen3de@yahoo.
) D.sich chuyén sinh host Tét ca - [0 | O | BiiHifu Nghia Nam | 22/07/1983 (
L O [ 8ii Minh Tric Nif 05/02/1983
@ Tim kism theo o ciu Bdn vi hién tai O ot Nr" Nam 127051977
) D.sich Boan vign xoi |:| [z] O doan vidn ]| Nif 03/12/1975 btbinh312@yahoo.
@ Tinhon ity D ligu €5 O n Nam  08/09/1978
Tinh trang O Bii Thanh Ting Nam 30/10/1984
) 2anh gid doan vién Tét ca ° O /0 8iiThe Lam Nam  08/08/1982
. Binh chon doan vién Ngay vao Doan = B |Bui Thi Sen ——lu e too
@ s O | O 8l Thi Minh Huo 6’ ;'jl’n:"l: the;o:a"fc '
Bang vién [0  [OO  Biivén Sodi - "g "‘"erf ' 3
Tt ca . 0 O | 8 van Tham &» Chuyén sinh hoat doan A ;
—— O O ouivanThann | = IMdifles ) '
S O [J | Cao HBng Vén fF xudt dﬁ'_['eu teegicnhiSadh F caohongvanit2011
O O |caovan chéu | * L‘ic daﬁ"‘-’" ' /
Dan téc O O chauphatioe | CBe nhat d6i tuang » |@  Hocsnn
~Lua chon-- O | O |cang Hitu Thuan Nam  16/09/1982 % _Sinh vign
[0 | [ |pangHoang TuSnAnh | Nam  29/01/1994 e Coull
[0 [0 ®ingNgPhudng Thao NP 20/11/1981 % Cong chifc i
[0 | O osngThanh Hugng Nam | 21/02/1988 B Vién chifc i
[0 | O DbangThi Hoa i 06/02/1985
[0 | O |pangThiThanh Hudng = N 07/11/1982 i
[l [ Pann VAn Thanh n&/n1/1978

13. Tiép nhan doan vién

Nhan Iénh Tiép nhan doan vién, sau d6 thuc hién tuan tu cac budc nhu trong hinh bén

Gidi .
|tinh | gy e

[
@ o5 Chuyén sinh hogt do: 3 Click ct
) D.Sich chuyén sinh hogt doan vién

@ Tim kigm theo cocsu

Tinh trang
Boan vién

Ho va tén Noi chuyén di

) D.sich Boan vign xod
@ Tichhop dir liéu
) Dénh gidoan vign

@ st

Tong Poan vién chuyén dén: 0

Dé xem théng tin qua trinh chuyén sinh hoat doan cua doan vién, vao 1énh Théng tin
chuyén sinh hoat. Man hinh xuat hién qué trinh chuyén sinh hoat doan nhu sau:
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Huéng dan st dung phan mém quan 1y doan vién

V.2

Naa Mgay d&
Bon vi chuyén Boan vién di Ban vi ti€p nhan Boan vién aay nghi ti€p
chuyén di -
nhan
Chi doan cd quan X3 doan An Dl 07/04/2015 07/04/2015
Chi doan cd quan & doan An Birc 07/04/2015 07/04/2015
*& doan An Birc X& doan An Nghia 07/04/2015 07/04/2015
< >
Bon vi chuyén Boan vién di |Chi doan ca quan

Brdn vi ti€p nhan Boan vién |Xﬁ dodn An Birc

Tiép nhén sinh hoat Boan tir ngay |U?J"U4J"2ﬂl5

| Ngay chuyén ‘U?f[]4,"2l]15

Ly do chuyén sinh hoat |Chuyé’n sinh hoat doan

Nghi quyét |15/NQ-BTN

Ghi chii |

TN

%) Bdng

13. Tim kiém theo co cau

Nhén 1énh Tim kiém theo co ciu, man hinh xuit hién danh sach doan vién theo dang

hinh nhanh theo ting co s¢ doan nhu sau:

Dvien030000-Tim kiém theo co ciu

S Quantrihgthong ¥ HiSu chinh i khoan &g Quan Iy Dodn vign

Quan Ij cd sd Poan ||| Théing k& E Lign he

Quan ly Poan vién =-Doan Khdi Doanh nghiép Céng nghiép ~

14. Tich hop dir liéu

38

. . Y i
Danh mue chie... ~~Boan Trurdng Cao Dang Cong T‘h‘" | Ho va tén ‘ tG‘(: | Ng#y sinh ‘ CMND | Ngi & hign nay
v - Truding Cao Bang Dién Lirc Thanh ni
@ Tmkim - Boan Truwdng Dai Hoc Nguyén Tat Ll 15/01/1881
Boan Trudng Bai Hoc Cong Nghiép 1 ©&Nam Nam 15/01/1981 P8
) TiEp nha 1. Click chon i Bn%n Ct:mg ty cﬁ; Ph?n Nhira V‘E [] Hoang Thi Thanh NiF 23/01/1978 Mguyén Thai Binh
. DS Chuyén si c:: gzg: gz:g g g; E:;: ég#r?;:' [J Hoang Thi Thanh NiF 23/01/1978 023312788
@ osichch o Chi Ban Cong ty Biic 56 1(0) [ L& Thi Thu Tric NiF 17/12/1981 P3
- Chi Boan Cang ty TNHH NN MTV N ] L& Thi Thu Tric NEF 17/12/1981 | 182488207
(@ Timkign'theo coci - Chi Boan Chi Nhanh Cng ty Thiét | [] L& TricLam Mam | 25/06/1979 023450001
) D.sich Bosn vignxod E:: gg:: H::i;—:I’:HHg;JNE;Z -':'( O L& Tr:ic L&m Nam 25/06/1979 Dakao
@ ek hop e -Boan Céing ty C§ Phian Bao B Nhy: o 20/10/1983 | 025144222 I
-Bioan Céng ty CF Phn BE Téng Ly 2. Click chuét phai mén 20/10/1883 Tan Chanh Higp
) ©énh giddoan vién Boan Cang ty C& Phan Bing Dén B binh chon "Tit ca chi 04/09/1984 P.10
. L Boén Céing ty CF Phan BGt Gidt Lix( L o 04/09/1984 023861865
@ sinh chon doan vien -Boén Céng ty CF Ph&n Céng Nghidp dodn co sa tryee thuge 11/05/1987 | 111919224
O Thost -Doan Cang ty C& Phan Co Dién Thi /05 -
Boan Cang ty CF Phan Cd khi & X& O 11/05/1987 Thanh Xun
- Boan Céng ty C& Phan Day Cap Dié O 10/07/1984 Linh Trung
£ xudtdit ligu trang NP 10/07/1984 240725133 ‘ ;
- p Nam 13/10/1979 P. Binh Thuan
Boan Cong ty 8 Phin D§ g Dodn o 55 Nam | 13/10/1979 182313578
Boan Céng ty Ca Phan Bi ‘* Tét ca chi doan cd 58 trirc thudc
--Boan Cdng ty C8 Phan L
-Doan Cang ty CF Phan My &3 S8 liéu dodn vién . e
Boan Céng ty C& Phan May HIu Ng 3.Dbe HEED licu doan
Boén Céng ty C8 Phan May Phutang vién tﬁ-t,‘:a chi doan ta
--Boan Cdng ty C8 Phan May Quic T chon "S6 ligu doan vién"
-Doan Céng ty C8 Phan May Viét Th
Boan Cang ty C8 Phan Nudc Gial Kt
Boén Céng ty C8 Phan Nhy'a Binh M
--Boan Cdng ty C8 Phan Nhya Rang { <
--Doan Cang ty CG Phan Nhua Tan Pl
Boan Céng ty Cc": Phan Pin Acquy M Téng s6: Truténg thanh: m
Boan Céng ty C& Phan Phan Bon Bil v
Danh muc bé th... ¥ < 5 Bloan vién: Khai trif: 10|




Hudng dan sir dung phan mém quan 1y doan vién V.2

Trudc tién, ban phai nhap dit liéu doan vién theo mau sau va dat tén file 1a tén chi
doan.

Vi du: Ta nhap s liéu doan vién ctua Chi doan Cong ty Pic S6 1 ¢6 8 doan vién, ta

lam nhu sau:

ch hop dir liéu

Higu chinh tai khoan @ Quan Iy Boan vign QuanljcdsdBoan | Thang ké

Chonflecsvhosceeel (]

4 Quan tri h théng

Quan ly Poan vién

D ligu Banvi |

@ Tmkém
€3 Ti& nhanBoan vien
@ DS Chuyén sinhhoat do:

OIS~ siewmau

Home

) D.sich chuyén sinh

@ Tim kim theo co cu

Share View bl

1 |_] < Local Dis... » Bieurnau Search Bieumau

(2] ©.5ich Doan vignxod # Quick sccess Name Date modified
i li& B2 bieumaudv 26/02/2016 10:16 ¢
Tich hap dir ligu & OneDrive jeuma 602,
R ——
e SiadesmvEn O ThisPC
@ cinh chon doin vign I Desktop

‘mna

* Downloads 3. Copy fle sangéﬁaD:
& wusic \Dulicu va i tén file thanh
[&] Pictures ChidoanCongtyDucSol
B videos

i, Local Disk (C:)
- Local Disk (D:)

- Local Disk (E2)

_‘ Network

»& Homegroup <

1 item

1item selected 24,5KB

M file ChidoanCongtyDucSo1 18n va nhap s liéu doan vién vao nhu hinh sau:

EE9-~-|=

ChidoanCengtyDucSel [Compatibility Mede] - Microsoft Excel - Y
W Insert Page Layout Formulas Data Review View @ e = B 2R
%t . ar == o = . E E T Tx | = AutoSum - ﬁr
| R Copy - Calibri 95 A A % B ‘ Wrap Text General . & é‘ @ e ﬁ
" Fromarme B TEE G- &A= Meseacenir | - % 0 | %4 S U e O Qo SRt IR
Clipbaard ® Font o Alignment o Number o Styles Cells Editing
I - ¢ £ ¥l
4 A B c D E E G H [ J 3 L M N ® =
0M 4.55 the 7. 86 dién 10.Trinh ]
a 2.Gisi |3.Ngay sinh[Boan  |o0an  (6TOn | a8 Biachi  |onoh lgs 13.Ngay
Stt |sinh |1.Ho va Tén ) " toc gido L - dGvin | ° . |11.Pia chi thwimg tri |12.Dia chi hién nay  |vio Doin|
n tinh(*) |(*) vien - - dong Email i chuyén -
vién *) ) ) *) héa 'mén )
1 /Cin|
2 1 \Lé Héng Chung Nir 08/03/1997 Kinh Khéng | 903688109 12 Hodi Nhow Binh Binh | Hodi Nhon Binh Dinh | 5/3/201
32 (Ngwydn Thi Dung Nie | 20/03/1997 Kink | Khéng 12 Hodi Nhow Binh Dinh | Hodi Nhom Binh Dinh | 10/5/20]]
4 3 \Mai Thi Thu Ha Nir 05/09/1997 Kinh Khéng |918220330 12 Hoai Nhon Binh Binh | Hodi Nhon Binh Dinh 26/03
5 4 Ta Thi Thanh Hg Nir 01/02/1997 Kinh | Khéng ha28@email.com 12 Hodi Nhom Binh Dinh | Hodi Nhon Binh Dinh 2602
6 | 5 Trén Hodi Hai Nir 24/10/1997 Kinh Khéng 12 Hodi Nhon Binh Binh | Hodi Nhon Binh Dinh 26/03
7. 6 Vi Thi My Hdo Nir 12/06/1997 Kinh | Khéng 12 Hodi Nhom Binh Dinh | Hodi Nhon Binh Dinh | 10/6/201]
8| 7 V& Thi My Hf‘:’"ng Nir 28/02/1997 Kinh Khéng 12 Hodi Nhow Binh Binh | Hodi Nhon Binh Dinh | 5/3/201
98 \Nguyén Thi Héng Himg | Nam | 03/01/1997 Kinh | Khéng 12 Hodi Nhon Binh Dinh | Hodi Nhow Binh Dinh | 5/3/201
10
1|
2
13|
14
£ E|
16
A A . ~ 1A Y N A = A
Nhan 1énh Tich hgp dir liéu, man hinh xuat hién nhu sau:
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Hudng dan sir dung phan mém quén 1y doan vién V.2

Dvien080000-Tich hop dir liu

¥ Quan tri hé théng %Hi@udﬁnhﬁikhnén && ouan 1y Doan vien %'Quanﬁ-msiman T Thing k& Buénhé

uan ly Poan vién
—‘Q“= Chon file €SV hodc Excel |D:\DulieulChidoanCongtyDuc! 5 Dif liéu Ban vi |Chi Boan Cong ty Bic S 1 | -

. Tim kigm STT ‘ Ho va tén ﬁ:ﬁ" t?:'r ) ‘ Dan tdc ‘ Tén gido ‘ Dién thoai ‘ ail T;gh Chuyén mén ‘
O Tiép nhan Boan vién Si 1.Hova Tén 2.Gidi 3.Ngay sinh | 4.56 5.Dan téc 6.TGn gido \
. oS = : 1 Lé H(“:ng Chung NiF 08/03/1997 2. Click chon file Khéng 903688109 -~ 3. Click chon Chi
. 2 Nguyén Thi Dung NiF 20/03/1997 ( excel vé danh sich Khiing ‘ doén J

@ ol 1 Clickchon Mai Thi Thu Ha N 05/00/1007 N doanvién Khang 918220330 |
@ Tnk 4 Ta Thi Thanh Ha NiF 01/02/1997 | Khéng ha29@gmail.con 12
oo A— 5 Trén Hoai Hai NiF 24/10/1997 Kinh Khéng 12

6 V& Thi M Hao NiF 12/06/1997 Kinh Khiing 12
@ ichhop dirlizu 7 V& Thi M§ Hang Nif 28/02/1007 Kinh Khéng 12
) Binh giadoan vién 8 Nguyén Thi Hong Hung  Nam 03/01/1997 Kinh Khéng 12

@ Tost

V. THONG KE

1. Théng ké nhanh
Nhan vao lénh Théng ké trén man hinh, chon Thong ké nhanh ta c6 nhu sau.

@Q.ﬁnmhemang €D Hizu chinh thi khoan @q..anl,imanwén & uin b cassboan g Thang ke @uénhe

Théng k& = Tinh Boan Binh Binh (81.997) ~
= Doan trudng CB Binh Binh (2.506) M&donvi 21548 Téndonvi  Huyén doan Phi Cat

[ Doan trudng CB Ngheé Cd dién - Xay dun o o -

Doan trudng CB Ngh Quy Nhan (1.839) Dia chi Thi Trén Ngé May, Phil Cat, Binh Binh

| Doan trudng CB Y t& Binh Binh (1.621) — ién thoai
Boan trudng BH Quang Trung (1.082) E ;
Doan trurdng BH Quy Nhan (12.483) Bi thur V& Trong Nhan Truc thude
Huyén doan An Lio (1.702)
Huyén doan Hoai An (2.445) R T —
Huy&n doan Hoai Nhon (6.155) - Poan vién Ting s& Boan vién
=] én doan Phi
CAT HAI Doan vién khéi Bia ban dan cr
1. Click CAT CHANH Téng si Dia ban dan v FREEEN Mt tran ANQP 21

vao Théng CAT HIEP
ké nhanh CAT HUNG Boan vién khdi CNLD
# CAT NH(@ Doén ca s6 6 Boan cd s¢ ngoai qudc doanh [0

® CATTALG) Tt ca chi doan cd s trurc thudc \ Hanh chinh sy nghizp =

- ~ = ) S8 ligu doan vién "
2. Nhén chugt 2 < khdi Trurdng hoc
phai sau dé
chon 1énh: Tat
ca chi doan co
56 trrc thudc

Chi doan Chi cuc thué

Chi doan Trung tdm Gido duc thudng
DOAN XA CAT HANH

THI TRAN NGG MAY

XA CAT KHANH

XA CAT LAM

XA CAT MINH

XA CAT SON

XA CAT TAI

XA CAT THANH

Chi doan Khéi Cac cd quan

Chi doan Khéi CCQ Chinh quyén
Chi doan Khéi CCQ Bang - BT
Chi doan Co quan quén sy huyén

3. Click chon
1énh Sé ligu

doan vién

2. Théng ké xir ly dir liéu
Nham kiém soat cac chi doan c6 ding nhap hé thong dé cap nhat sé liéu, thdng tin hay

khong. Cac doan cap trén co thé v2o chirc ning nay dé xem nhu sau:
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Huéng dan st dung phan mém quan 1y doan vién

4 Quan tri hé thang

fb Higu chinh tai khoan G4 Quan I Boan vién P22 Quan b cos3boan. |

Théng ké ‘a Lién hé
{

3. Click lésh

Théng k&

€3 Théng ké nhanh
. DAn téc- Tén gido

| @ ng kexirly di i

1. Click chon

=-Bodn Khdi Doanh nghiép Céng n

Tirngay [01/11/2015 | | Tirngay |

Chi Boan Céng ty Cd Phan Nt
- Chi Boan Céng ty C8 Phan Ru

Théng ké
‘ [~AThﬁ'ng ké M

- Chi Boan Céng ty €8 Phan V1
- Chi Boan Cong ty Blc 56 1
Chi Boan Cong ty TNHH NN N
- Chi Boan Chi Nhdnh Céng ty
- Chi Boan Trung Tém Hat Nhi
- Chi Boan Vién Nghién Cifu Di
Boan Cong ty Cd Phan Bao B
~-Boan Cdng ty C6 Phan B& T6
--Boan Céng ty C§ Phan Bdng
--Doan Céng ty C& Phan Bét Gi
Boan Cong ty Cd Phan Cdng
~-Boan Cdng ty C6 Phan Cd Bir
--Boan Céng ty C& Phan Ca Kh
--Doan Céng ty Cd Phan Day C
Boan Cong ty € Phan D&t M
~-Boan Cdng ty CG Phan Dién -
--Boan Céng ty C& Phan Len V
--Doan Céng ty C& Phan May B
Boan Cong ty Cd Phan May
~-Boan Cdng ty CG Phan May F
--Boan Céng ty C& Phan May ¢
Boan Céng ty €& Phan May v
Boan Céng ty C& Phan Nudc
--B0oan Cdng ty C& Phan Nhya
--Doan C8ng ty C& Phan Nhua
Boan Céng ty €& Phan Nhua
Boan Cang ty C& Phan Pin Ac
--B0oan Cdng ty C8 Phan Phan
--Doan Céng ty C& Phan Phan
Boan Céng ty €8 Phan Sita v
Boan Cong ty C& Phan Tu VE
--B0oan Cdng ty C§ Phan Tu VE
--Doan Céng ty C& Phan Than v

Tén déng
nhap

02.314.080T1C

02.314.080T2C

02.314.08QT1C

02.314.08TA

02.314.08VP1C

02.314.08XDC

02.314.07MMC

02.314.07TH1C

02.314.08DH1C

02.314.08MMC

02.314.08TH1C

< >

A Quéin/Huyén va ;;g; Hhap Higu 6n
firdng difdng T mdi chlnl:

0

080T1C 0 f f f
080T2C 0
08QT1C 0
08TA 0
08VP1C 0
08XDC 0
07MMC 0
07THIC 0
08DHI1C 0
08MM1C 0
08THIC 0

VI. TAO TAI KHOAN CO SO POAN

Ta thuc hién cac budce nhu man hinh sau:

Sysm010000-Quan I tai kh

= 1. Click chon . =S
o e &8 0uan Ij Doan vien f;fQuanwodsaboan ‘u Théng ké ﬂuénhé

4 Quan tri hé thang=="

Quan ly phan quy...

|Q Qun Ij t3i khoan

Bonvi |

Il

Tén ddng nhap |

Tén ddng nhap |

02.637.isoftware

Tén day di
Doanh nghiép Céng nghiép TW tai TP.

| bon vi Email

Poan Khéi Doanh nghiép Céng nghiép TW
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02.637.cdenctytkenhe Chi Boan CH Céng ty Thiét K& Cdng Chi Boan Chi Nhanh Céng ty Thiét K& Kich hoat
0 Tz 02.637.cdetyndthuduc Chi Boan Céng ty TNHH NN MTV Nhigt | Chi Biean Cang ty TNHH NN MTV Nhigt Kich hoat
2. Click chon FZ.GE?.cdcrynhuavandon Chi Boan Cong ty C6 Phan Nhua Van £8n | Chi Boan Céng ty C8 Phan Nhu'a Van Bon Kich hoat
02.637.cddientutanbinh Chi Boan Cng ty C& Phan VIETTRONICS | Chi Boan Céng ty C& Phan VIETTRONICS Kich hoat
02.637.cdvncuudaucaycodau Chi Boan Vién Nghién Ciru D3u & Cay C6 | Chi Boan Vién Nghién Ciru D3u & Cay C6 Kich hoat
02.637.chidoantthatnhan Chi Boan Trung Tam Hat Mhan TP. HG Chi  Chi Boan Trung Tam Hat Nhan TF. H3 Chi Kich hoat
02.637.doanctybbnhuatantien Boan Céng ty C8 Phan Bao Bi Nhya Tdn | Boan Céng ty C6 Phan Bao Bi Nhua Tén  dvthai@tapack.com.vn | Kich hoat
02.637.doanctybetonglytam Boan Cdng ty CG Phan B& Tdng Ly T&m | Doan Céng ty C8 Phn BE Téng Ly Tam Kich hoat
02.637.doanctybotgiatlix Boan Cdng ty C8 Phan BGt Giat Lix Doan Cding ty C8 Phan BGt Gidt Lix Kich hoat
L) Din3 A + A Dh3 A Mahia Din3 A h A Dh3 A KMahid Wink o=t v
4. Nhap thong tin [@ Béng ] [oThém mdi ] [ |_AHigu chinh ] []ﬁ[ X6a ]
hien thi co s& doan
4,'_ T&n hién thi M | 7. Danh déu chon ~YFcdd |
= e O |poa i dod
s. Nhip tén d ||| Boan Cdng ty & Phan Bat Giat Lix ‘ * logi doan
nhép (user name) Tén dang nhap
:d||| ™ | =
= || Mt khdu Xac nhan mat khau O] chiBoan
6. Nhap mat khan l = | =
(Password)
Ban vi tric thufic
[Podn Céng ty C& Phian B3t Git Lix | 6 3. Click chon co
Ham thr dién tif (email) so doan




